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Letter from the Dean of Students
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At LeTourneau University, we want your experience to be one that is intentional.
Spiritually, we want you to dgen your relationship with Jesus Christ.

Academically, we want you to broaden your understanding of how to learn for the

rest of your life. Physically, we want you to know what it takes to be the best

steward of all God has given. Socially, we wanttgdinow how to move into meaningful relationships with

others. This is a great place to be intentional, and we pledge to serve you in that process. Your part is to set
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We look forward to journeying together. Because we have Hope, the year will be a time of joy.

Mr. Corey Ross
Dean of Students

Letter from the Student Body President

LeTourneau Univsity stands as a symbol of deep Christian faith and solid academic
tradition. It is a university built upon the faith of a man who believed God could use
a business man to do grethings. R. G. LeTourneau wanted to pass on his
commitment to serving God and his fellow man to generations that would follow
him. LeTourneau University has stayed true to that course and continues to equip
students to go out into the world and show Chtike qualities in every workplace

and every nation.

As you embark on the journey through your college career at LeTourneau, you are
going to be challenged. These challenges may be some you already expected, like
school work, while others will be unexgted. Remember that when difficulties arise, they are smaller than the
life of Christ inside of us and our faithful Father walks with us through them.

College is a life changing experience and you will grow so much between your freshman year ancaer@ury
goal at LeTourneau is to help guide you in the growing process both academically and spiritually. Our students
desire to lift each other up and spur one another toward a deeper relationship with our Creator.

This handbook is designed to senseaaguide to help us live in community together. LeTourneau desires to

provide an atmosphere on campus where all students can succeed and live at peace with one another. | would
encourage you to look through this handbook to remind yourself of the stanglaudare held to while you are

here at LeTourneau. My challenge to you is to remain true to the purpose of college, which is to equip you with
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Bless!

Charles Kopp
Student Body President
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The Mission of LeTourneau U niversity

LeTourneau University is a coeducational, interdenominational Christian university built upon a foundation of
Biblical authority, which seeks to glorify God by integrating faith, learning, and living. Recognizing that all
knowledge comes from #hCreator, the University helps students develop a maturing relationship with God,
encouraging them to know Him through His son, Jesus CheStourneau is a comprehensive academic
institution, offering undergraduate, graduate, and continuing educatson setting standards of excellence in
engineering, technology, the liberal arts, business, aviation, education, and the sciences. These programs are
distinguished by an approach that provides students with the pure intellectual excitement of learnipigato

with real life problemsolving opportunities. At the core of all programs is an emphasis on developing
communication and critical thinking skills.

This integrated philosophy of education extends to all aspects of student life at LeTourneaungrtauidjible
opportunities for intellectual, spiritual, emotional, social, and physical development. LeTourneau helps students
mature and develop leadership skills, saifficiency, and seffliscipline by providing a campus community that
enables facultystaff and students to interact on a uniguely personal level. In addition, our university encourages
the faculty and staff to serve as role models in spiritual, personal, and professional growth.

Beyond its campus, the University is mindful of the nemdsérvice and Christian witness in the broader

community and throughout the world. LeTourneau serves its community through research and by responding to
the need for educational programs to adult students at@dmpus sites and educational centerseritourages in

its students the qualities of ingenuity and entrepreneurship that contribute to free enterprise and the democratic
process. In addition, LeTourneau attracts students from many nations, sensitizing all students to other cultures.
It encourags students to responsibly communicate their views, values, and Christian faith to the world.

*Students are admitted to LeTourneau University without regard to race, age, sex, handicapping condition, or
national origin.

Focus Statement

Claiming every wogdace in every nation as our missifield, LeTourneau University graduates are professionals
ofingenuityand Christ A 1S OKI NI OGSNJ 6 K2 aSS ftAFTSQa ¢62N] & | K2

Slogan: Answerth D2 RQa OF f f Eve®y@afddE 62 NJ LJX | OS o

Alma Mater

Music byEdith Gingrich Words byMax Hellman

VERSE 1 CHORUS
[ S¢2dz2NY S| dzQa a2y a | yR RI OAImaMater, praise to thee,
I'NB FFAOGKTFdzZ WNRdzy R G KA i We pledge anew our loyalty.

Our prayers ascend to God on High, The happy days we here have spent;
That in His will your path may lie. A new zeal to our lives havent.

In joyful song it mst be told:
VERSE 2 All hail LeTourneau, Blue and Gold;
Caressed by sunny southern skies All hail LeTourneau, Blue and Gold!

Ou honored Alma Mater lies.
lY2y3 (KS YdzZNY¥QNAyYy3a 3INB!
We lift our praise to thee so dear.
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Christian Life and Behavioral Standard s

LeTourneau University providan educational setting that is distinctive. Emphasis is placed on high academic
standards, problensolving experiences, and spiritual developmeanttered around our faith in Jesus Christ

Beyond imparting knowledge, LeTourneau University is committed to the total development of its students.
Standards have been established to provide the framewarlafoenvironment that is conducive tanotional,
intellectual,physical social, and spiritual growth. It is the purpose of this handbook to provide information about
student life, and to make students aware of the lifestyle they are voluntarily accephiig enrolled as a student

at LeTourneau University. Students are responsible for the information contained in this Student Handbook.

I A0dzRSydiQa SyNRffYSyd G [S¢2dNYySHdz ! YABSNEAGE Ay D
guidelines wilbe followed. Faithful adherence to the standards and regulations of the University is a matter of

SI OK aiddzRSy (i Qa LISNE 2 Boafd of CraisfedsitnihistriRionfagdisSulyNoLé Toubneaut K S
University have a deep sense of respongibéind desire that significant personal and spiritual growth egtdur

in the disciplined life ofach student

Student life expectations at LeTourneau University are based on two basic principles that will support the
academic, practical, and spirittmdmmitment of the institution: Biblical standards and community standards.

Biblical Standards

Believing the Word of God to be of supreme and final authority in faith and life, the absolutes of the Scriptures
speak directly to certain standards. Those ficas that are forbidden in the Bible will not be condoned for
members of the LeTourneau University community.

LG A& faz2z NBO23ayAT SR GKFG {ONRLIIdzZNB O2yRSYya aarya
These by their very naturgre more difficult to discern, but they lie at the heart of relationship between God and
humanity and thus are central in the concern of our community.

Though a handbook necessarily deals with observable behavior, it is the desire of the Universttydimatssalso
realize the Biblical imperatives relating to the heart and the mind. Jesus Christ should be glorified in the lives of
its campus community, not only in actions, but also in words and thoughts.

Community Living Standards

In order to provide atructure that allows for social order and cohesivenessile protecting individual rights

certain common courtesy guidelines are necessary. These include appropriate procedures, guidelines, and
regulations concerning social relationships and personaabieinal choices These are not to be interpreted as

a0l yRINRa 2F ALANRGAzZ fAGESY odzi & adl yRpaidhlar 2F 2y SQ
community of University students, faculty, and staff.

Specific Behavioral Guidelines

Basedon the above Biblical and community standards, LeTourneau University has established specific Christian
Life and Behavioral Guidelines of Living for all members of the University commByityrtue of their

enrollment, students voluntarily accept thebavioral standards set forth in this handbook.

The following activities are prohibited.

Whether they are observed by a member of the communigrpally describedyr personally shared for the

public inverbal orwritten form (for example, through a psonal website or social network), these behaviors are
subject to administrative intervention and disciplinary action which may include Disciplinary Warning, Disciplinary
Probation, Suspension, and/or Dismissal.
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1. Sexually immoral or immodest conduct, oraglpromotion of such, outside of marriagelhese include
activities such as (but not limited tgexually graphic text messaging, chatting, or video conferencing;
fornication;sexual promiscuity; homosexualitgnd adultery. Cohabitating (sharing @om, apartment
or home) with a member of the opposite gender is included in this prohibitigased on biblical
standards, w believe that God has created the institution of marriage to be between one nthom@a
woman, and only within thigstitution doesGod bless intimate sexual expression. According to
Scripture, all other intimate sexual expression is considered immoral behavior.

2. Thepossession, manufacturingise, salepr distribution of tobacco, alcoholic beverages, dlicit drugs.

The prohibition against the use or possession of these items is a matter that the University takes seriously.
Each has been widely recognized as a source of serious health and social problems. Their prohibition
NEFf SOGa [ S¢2dzNY ST dz ! y Ahis NeRchitg®iSariptirethaRwe @ré @ viewA y 1 S
our bodies as the temple of the Holy Spirit and thus treat them accordingly. Abstinence from these items
will provide excellent sefiscipline, and the University will be drawn closer together as a commnifirai

of its members avoid their use.

3. The use, sale, or possession of literature, games, pictures, pogtaraphernalia movies, music, or
other mediathat (a) depict lewd, obscene, sexually suggestivesexually degradingr demeaning
material as étermined by the Student Affairs staff; or ({rtray or promote the use of alcohol, tobacco,
or illicit drugs, or (c)@ocae Satanism, occultism, witchcraft, or any other spiritual philosophy that is
blatantly inconsistent with Christn principles.

4. Gambling, as it distracts from the academic environment and Christian community, threatens financial
security and/or undermines spiritual and mental health.

5. Theft, attempted or actualto property of the University or property of a member of the University
community or other personal or public property (including copyright infringements and violations)

6. Dishonestyincluding but not limited tothe following:

a. cheating, plagiarism, or other forms of academic dishonesty
b. furnishing false information to any Umiksity official, faculty member or officer
c. forgery, alteration, or misuse of any University document, record, or instrument of identification

7. Profanity, obscenity, or vulgaritywhether spokenwritten or visual including language within personal

webstes, blogs, and social networks

Disorderly or destructive actions

Abuse harassment or assaulfincluding physical abuse, verbal abuse, threats, stalking, intimidation,

harassment, coercigror other conduct which threatens or endangers the healthafety of any person.

10. Unauthorized access to or entering of campus buildipwhether by possessigpnse or duplicationof
authorized or unauthorized keysr by use of any loevading instruments.

11. Violation of the residence hall visitatiopolicies.

12. Hazing, defined by Texa®w as an act which endangers the mental or physical health or safety of a
student, or which destroys or removes public or private property, for the purpose of initiation, admission
into, affiliation with, or as a condition for contied membership in a group or organization. The express
or implied consent of the victim will not be a defense. Apathy or acquiescence by another student in the
presence of hazing are not neutral acts; they are also violations of this rule.

13. Failure to comp} with directions of University officialer law enforcement officers acting in performance
of their duties, and/or failure to identify oneself to these persons when requested.

14. Violations of stamlards of character, conduct, and scholarshothe extentth & G KS &0 dzRSy i Q3
and actions are detrimental to the University and its students.

15. Anyother activity that is in violation of the laws of the lan(the local community, the state, and the
federal government), except in those rare cases wherein @vexd to the civil authorities would require
behavior directly in conflict with the teaching of Scriptu&tudents charged with a misdemeanor or
felony are required to notify the Dean of Students within five (5) days of being charged.

© ®
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16. Theft or other abse oftechnologyincluding, but ot limited to:
a. Unauthorized entry into a file to use, read, or change the contents, or for any other purpose.
b. Unauthorized transfer of a file.
c. ! YyIdziK2NAT SR dzaS 2 F | y 2pads\Bon] MAC BdbirgskcR dzl £ Qa A
d. Use of computing facilities thatterferes with the work of andher student, faculty member or
UniversityOfficial.
e. Use of computing facilities to send obscene or abusive messages.
f. Use of computing facilities to interfere with normal operation of tHeT ltomputing system.
g. Use of computing facilities and resources in violation of copyright laws.
17. Abuse of the discipline procedagcluding but not limited to:
a. Failure to obey the notice of a disciplinary hearing or University official to appear foetinger
a hearing.
b. Falsification, distortion, or misrepresentation of information within a discipline meeting
c. Initiation of a disciplinary meeting knowingly without cause.
d 'daGSYLIW G2 RA&aO2dz2Ny 3S |y AYRA DA Rid#l $ySiein. LINE LIS NJ
e. Failure to comply with the discipline imposed by University officials.

¢
w»
<«

Where the laws of God, society, and our community standards do not speak exheitlyniversityholds that

each Christian must decide what actions are appropriatetfemselves.lt is important to remember, however,

that orderly community life and the reaching of common goals may require the individual to limit his or her own
freedoms andprivileges for the good of the group.

Church Attendance

There are many oppaunities to participate in and receive Christian fellowship, worship, and service on our
campus;additionally,we believeengagementn a locakhurch is extremely valuable for both our students and for
the community. The University does not sponsor Sundayrch services on campus so that students may choose
a localfellowship.

Dancing

Social dancing isot permitted on campus. Social dancing presents a question about which Christians may
RAalFIaANBSo CKS | YAOGSNBAGE I chMangirigdnichiplisielleftOthe bRIiSfatd A 2 v
could disrupt Christian fellowship. It is possible to provide many opportunities for healthy social interaction and
mature Christian relationships without such questionable and potentially disruptiveatgcti

Students deciding to participate in social dancingaaffnpus should exercise caution as to their witness of
themselves and the University. Tbeiversity strongly discourages students from attending dance clubs, dance
bars, and other establishmesthat would be inconsistent with a Christian lifestyle.

Dating and Social Life

Behavior in a public place between couples should be such that the couple always appears approachable, rather
0Ky NBOf dzaA @S {A0GAYy 3 Padhdgok kis3es dre/fexafpled &f urdcdp@MED & f
0SKI @A 2 NI LF F O2dzLJ SQa Lzt A0 0SKIF@A2NI Aa O2yaaRSs
behavior accordingly.

Dress Guidelines

A good personal appearance, characterized by cleanlaedsieatness, is expected of all students. Therefore, it
is the responsibility of the individual student to exercise good taste and judgment in selecting clothing that is
modest, neat, and appropriate while enrolled at LeTourneau University. Dresgistraicts from the academic
purpose or that would reflect values contrary to Biblical or community standards is not acceptable.

A faculty or staff member may decide whether a given mode of dress disrupts the academic process in that
Ay & i NHzO (i 2 NIha Offieé df StudéhPARaifs may determine appropriate attire for other areas of campus.
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Footwear must be worn in all nonresidential campus buildings, with certain exceptions applicable to the Solheim
Center. Clothing should be modest so that it dogst draw unnecessary attention to the wearer.

f 'LILINPLINRI GS aSyQa ! G4GANB
o Classroom and Chapedlacks, jeans, shirts, aneghirts without holes, and appropriate footwear.
Modest length shorts may be allowed in a classroom if considered appropriate fgciligy
member.
o Casualany of the above, shorts or cutoffs of modest length, tank tops, sleeveless shirts, or casual
apparel designed for play are appropriate.
0 Recreationracing style briefs are not considered appropriate swimwear for men.

 Appropriate W2 YSy Qa ! GGANB
o Classroom and Chapalresses, skirts, blouses, pants, jeans without holes, and appropriate
footwear. Modest length shorts may be allowed in a classroom if considered appropriate by the
faculty member.
o0 Casualany of the above, shorts or affs of modest length are appropriate.
0 Recreation:swimwear must be one piece and modest in appearance.

Personal Growth Initiative

If your own behavior has been in violation of the policies of the University, and if you wish to change, you are
encouraged @ take the initiative to discuss the behavior of concern withember of the Student Affairs staff
(Resident Director, Associate Dean of Student Lif®ean of Studenjsand your choice dhculty member,
counselor, or coachUpon proactively addresginthe problem, it may be defined at this point as a personal
problem and may become exempt from disciplinary action. RérsonalGrowth Initiativeis designed to assist
students who initiate contact with the people above. Calimg or other means of addressing the problem may
be required as a part of the Growth Initiative. If the behavior persists, despite the initiation of the Growth
Initiative, you may be subject to discipline.

For the student whdnas beerconfronted aboutthe issue and who has natitiated contact for help, théersonal
Growth Initiativeis not available and that person is not exempted from the disciplinary action phase

Disciplinary Measures

The University expects and encouragesh student to exercise personal sgiécipline and to live within the

University community expectations in a responsible manner; however, for the student who choostsnaa

manner contrary to thestandards set forth by the University, certain didiciary guidelines have bee

Saidlof AaKSR® CKS RAAOALIX AYIFINE FFOOGA2Yy GF1Sy Ay | LI
previous experience, attitudes, as well as the welfare of the student, other students, and the University.

Discipl inary Responses

ADMONITION An oral statment to the student that s/hés violating or has violated behavioral guidelines.

A notice in writing to the student that the individual is violating or has violated behavioral

WARNING I

guidelines.

A written reprimand for violation of specified guidelines. Personal probation is for a desig
PERSONAL period of time and includes the probability of more sever disciplinary sanctions if the studé

found to be violating any institutional guideline(s) thg the probationary period. Personal
PROBATIN LINBOFGAZ2Y &GFGdza Y& FT7F8O0 dcarhpusipivgzinGydi Q 4

compete as an intramural or intercollegiate athlete.

LOSS OF PRIVILEG| Denial of specified privileges for a designated periotinoé.

Certain monetary charges may be assessed (for damage repair and/or punitive response
FINES FNE GeLmAaOoOrffe FLIWXASR (G2 GKS addzRSydaoa |
Student Handbook.)
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RESTITUTION

Compensation for loss, dame, or injury. This may take the form of appropriate service
and/or monetary replacement.

ASSIGNMENTS

A student may be assigned a specific number of work hours (community service) as a
disciplinary measure. Failure to complete the work assignment witi@mequired time limit
and precisely as directed may result in additional disciplinary action. Another option may
include research and study assignments designed to learn more about the topic of the
RAAOALI Ayl NE NBALRYAaS: erstading af ouF idafdFnk Saddl aBoyirk
us. In many cases, a student will be asked to interact in a mentoring relationship with a fa
2NJ A0GFFF YSYOoSNI 2F (KS &adGdRRSyiQa OK2AOS(

COMMUNITY SERVI(

An assignment of appropriate community service thatathtbeneficial to the community and
likely to assist the individual in understanding the harm caused by his or her actions.

Communication with parents or guardians in all cases of alcohol or drug policy violations,

PARENT/GUARDIAN -~ : o o . :
or injury to self, or in conjunction with disciplinary probation, suspension from campus hoy
NOTIFICATION or college suspension.
DISCRETIONARY Participation in classes or assignments designed to address degisiking and consequences
of behavioral choicewithin a Christian educational community; mandatory drug or alcohol
SANCTIONS assessments, or other related discretionary assignments.
A written reprimand for violation of specified regulations and likely notification of parents,
including the probability that the student will be suspended from the University if the stude
violates the conditions stated in the written notice isrfound to be violating any institutional
DISCIPLINARY regula'tion(s) during' the Qisciplinary propation period. Disciplinarp&ionis (.jef.im.ad as
PROBATION being in poor standing with the University; therefore, students placed on disciplinary prob:

may be excluded from participation in leadership roles in student organizations, members
on an intramurdor intercollegiate athletic team, and/or participation in other privileged

institutional activities (e.g. of€tampus or studyabroad programs). Written notice of probatio
A& YFAYOGIAYSR Ay G(G(KS addzRSyadQa FA{S Ay i

SUSPENSION FROI
CAMPUS HOUSINGC

Separation of the student from eeampus housing (residence halls or apartments) for a
definite period of time, after which the student is eligible to return. Conditions for retorn
on-campus housing may be specified.

Separation of the student firm the University for a specifigaeriod of time, after which the
student is eligible to returnSuspension normally requires the student to leave campus
immediately Suspension may occur if a student incurs consecutive or two concurrent

UNIVERSITY probations. Conditions for readmission may be specified. Parents of students shall be no
SUSPENSION of the suspension sanction by the Dean of Students or designated officer. Duniensias,
the student is not permitted to be on LeTourneau University property except by prior
permission from the Dean of Studenté/ritten notice of suspension is maintained in the
atidzRSyiQa FAf SO
Dismissal is regarded as the lastort and means ofgrmanent separation of the student fron
UNIVERSITY the University. During dismissal, the student is not permitted to be on LeTourneau Univel
DISMISSAL property except by prior permission from the Dean of StudeM&itten notice of dismissal is

mainttA Y SR Ay (KS aidzRSyiQa FAfSo

Due Process and Appeals

A student may appeal a disciplinary actlmnsubmitting a letteto the Student JudicidReviewCommittee. One
function of this committee is to consider cases where student conduct is cause for sdidoiine, including
dismissal. In such cases, this committee reports its recommendations feidwe of StudentsFinal action rests
with the administration of the UniversityPlease note: the implementation of the original discipline is delayed
fromthe time the appeal letter is received in the Office of Student Affairs until the end of the judicial review.

An appeal must be made in writing to tBean of Studentwiithin five (5) days after a disciplinary sanctibias
been enforced.Final actiorof the administration will be carried out immediately following the called meeting of
the Student JudicidReviewCommittee.

Standards and Procedures for Involuntary Administrative Withdrawal
A student will be subject to involuntawithdrawal from the Uniersity, or from University housing, if a student:
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1 Engages or threatens to engage in behavior that poses a danger of causing physical harm to self or others
1 Engages or threatens to engage in behavior that would cause significant property damage, tr direct

impede the lawful activities of others

TheDean of Studentmay refer a student for evaluation by an independent licensed psychiatrist or psychologist
chosen by the institution, if thBeanreasonably believes the student may meet the above criteria.

Miscellaneous Fines

The chart below is designed to provigeneralparameters for fines assiated with infractions. Fines constitute
one category of disciplinary action; other measures may be included in the complete disciplinary response.

Firearms, wapons, or unauthorized knives stored in rooms $250$500
Disregard for, tampering with, or misuse of fire alarms, smoke detectors, extinguishers, $200
emergency lights or exit lights

Possession or esof fireworks, firecrackers, ather pyrotechnic or miiature explosive devices $100$500
Flammable liquids stored indoors $200
Unauthorized use or possession of University keys $200
Open flames of any kind without prior administrative approval (includes candles and incen $100
Possession orse of paitball guns within any building or on campus without previous appro $100
Possession of prohibited pets $50
Prohibited items in the room $50
Roofwalking or climbing the exterior of any campus buildingt in a construction zone) $200
Throwing foodnside or outside of the Dining Hall $50
Causing a firéindoors or outdoors) $200+

Incident Reports

Whenever a student violatesldniversity rule or policy, a Residence ldfdJniversity Policataff membemay
file an incident report.The student may receive a copy of this repdrhe incident report is used as

documentation for disciplinary measures carried out by the University.
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Chapel / Convocation

Chapel/Convocation services are held in the Bel@ieapel and Performance Center Monday, Wednesday, an
Friday of each week from 10:50 to 11:@&. Additional Tuesday, Thursday, or evening chapel services are held at
various times throughout the year, including Spiritual Emphasis Week in the fall asmbivi Emphasis Week and
Family Life Week in the spring.

The Chapel/Convocation program at LeTourneau University is designed to complement the total educational
SELISNASYOS o6& AydSaANI GAy3 &LANRGdzZE £ 3 NRopniekt. Thdugd dzZNINS
a variety of programming, including guest and faculty speakers, music and drama programs, andletldent
AaSNIAOSAY Iy SY@ANRYYSYyl Aa LINPJARSR 6KAOK SyKIyOSa
relationship with God.Chapel/Convocation gatherings are also times where the LeTourneau Community
assembles to experience the worship of other cultures, to celebrate our community victories, and to mourn our
community losses. Sometimes we gather to do important family busiard hear family news relevant to the

campus community.

Guidelines Concerning Chapel/Convocation

Attendance Requirements
9 All LeTourneau students enrolled in ten or more credit hours are required to receive 38
Chapel/Convocation credits each semester.
1 Becaise Chapel/Convocation is a unique and significant gathering of our campus comrsiuiignts are
required to attend a minimum a38 Chapebrograms in person.
Make-ups will only be allowed under certain circumstances (see below).
The only students whollgxempt fromChapel will be those continuously enrolled in nine (9) or fewer
hours.
9 Each student is required to keep track of his or her own Chapel attendance. The official Chapel
attendance records may be found MyLETU or the LETU Start Page.

1
1

Behaviora | Expectations
Individual behavior affects the community experience of Chapel. When attending and participating in Chapel,
please remember the following:
1 Arrive on time and stay the entire service.
1 Refrain from conversation with your neighbors when someds speaking, singing, or presenting from the
platform.
1 Actin a manner which communicates courtesy and respect.
9 Attendance consists of both physigaesence and active listening; use of computeel phones, MP3
players or any other device thataydistract you or other@round you is prohibited in Chapel.
1 Do not study in Chapel.

Conflicts with Chapel/Convocation Attendance

9 Students with flight blocks scheduled by the University are exempt from Chapel only on those days when
flight blocks conflict.Other official University conflicts will be determined by the University Chaplain and
the department involved.
On- or off-campus jobs do not exempt students from the Chapel/Convocation requirement
Sudents with workand otherconflictsmay petition the Offte of the Chaplain at the beginning of the
semester to turn in makelzLJa ® LG A& GKS &addzRSyidQa NBaALRYyaAoAf.
1 Students arriving more than fiy®) minutes after the beginning of Chapel/Convocation are considered

late and may noteceive credit for that date unleshey submit a written makap; students may not

leave Chapel early.

=a =4
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1 Problems with Chpel attendance records (including counting you absent when you were present or vice
versa)must beresolved with the Office ofhe Chagain within two weeks of the Chapel service in
guestion.

Make-Ups

1 There are naegular or automaticChapel makeaip opportunities. Each semester, 50 or more
opportunities are given students to attend the required 38 Chapmeisl those must occur in person.

1 Inuniguecircumstancessome makeupsmay beallowed prior permission must be given through the
Office of the University Chaplain.

1 A makeup consists of listening tor watchinga Chapel program that you have not attended in person
andtypingahajpagS adzyYI NB 2F Ada O2ydSyido ¢CKAA adzyYl NB
number, date of the makep, and time/date of the Chapel service at the top of each page.

1 Chapel/Convocation toadcasts are available onlineMyLETU , but we do not guarantee tt all
Chapels will be available online any given semester.

1 Chapel makeaips should be emailed tchapel@letu.edu

Disciplinary Responses to Chapel/Convocation Deficiencies

9 Those with prior permission must subm@@hapel makeups during the semester that a student is
deficient. Students must submit written chapel makps to the Office of the Chaplain in the Belcher
Center 6r by emailto chapel@letu.edy Students must completéhe required 38 Chapel/Convocation
credits(attended in person or through makeps) by 5 pm on Thursday of finals week each semester.

9 First Semester Deficiency = Chapel/Convocation Probation

0 Requires chapels to be made up by 5pniTbarsday of finals week.
1 Second Semester Deficiency = Disciplinary Probation
0 Requires all chapels to be made up pynd on Thursday of finals week.
o Equivalent to any othedisciplinary probationincluding loss of Honors Housing privéie@nd
exclusion from consideration for IMPACdadership positions on campus.
o Student will not be allowed to patrticipate in intramurals oraaricular activities for the
following semester.
9 Third Semester DeficiencyChapel Suspension
0 Resultsn suspesion from the University

1 IMPORTANT NOTHhese disciplinary responses are calculated cumulatively. For example, a student
would be placed on probation the second time they averdeficient as a University studentpt merely
the first time they ae deicientfor two consecutive semesters.

If you have a conflict or a problem meeting the chapel attendance requirement, please do not wait until the end
of the semester. Please see the Chaplain immediately.

Chapel Announcements

There are many groups and argjzations that desire to make their own verbal announcements in Chapel, and we
desire to facilitate this announcement medium for as many groups as possible. The following guidelines are
designed to provide clarity and consistency within the Chapel anteaent procedures.

1. Please know that certain circumstances may occur that will prevent us from offering announcement time
during a particular week. During those weeks, all announcements will be offered by Power Point only, or
in an abbreviated format byre person.

a. Please consult the chapel announcement schedule to know which days there will be chapel
announcements.

b. Because circumstances can change, please checkheitGhapel Officewo days before
announcements are scheduled to take place.
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2. Chapel annoucements need to pertain to events, activities, or opportunities for the entire student body.
Individual club or organization event announcements will need to be made in another forum.

a. Appropriate examples includeAuto Society Car Show, a Stage Right pecadn, a YAC event, all
YSyQa . Ao6fS adGdzRez 2NJF INRdzLI gl yaGAy3a (2 2NBI
members.

b. Inappropriate examples include=looders Bible Study, service project for KZX members, or a
Marketing Club meeting location change.

3. ltisimportanttotl® | 62 @3S NBLINRI OK YR Ft@2AR S@Sy G(KS al LI
announcements. Humor is great, but we need to refrain from distasteful jokes, sexual innuendo,
dishonoring speech, or inappropriate costumes/apparel in aurtcancements. Failure to do so will
NBadzZ G Ay (GKS f2aa 2F GKS 2NBFYATFGA2yQa LINRGATES

4. Due to the volume of announcementsand the universal guidelines of effective announcemeatking
we need to limit announcement times &0 seconds or less. Please be concise. Chose carefully the things
you need to communicate.

5. To help us plan well and keep this time organized, all requests for Chapel announcements must come by
email ChapelAnnouncements@letu.efltwo days before the announcement is to take place.

a. All audio/visual announcements or presentations have the same deadline, in order to be
approved for display.

b. Once approved, you should provide the announcement to the Belabete€technical staff by
4 pm on the day before the announcement is to be given, to insure they have time to plan and
prepare the necessary equipment.

6. Power Point Announcements:

a. All Power Point Announcements must be attached and submitted to
ChapelAnnouncements@letu.edy 4 pm the day before you would like them to appear in the
Chapel Power Point.

b. Announcements should already be in the form of 1 (one) Power Point slide and include only very
basic infomation (Who, What, When, Where, and Why).

2S glyld (2 &aSNBS eé2dz 6StftH tfSIFHAS KSfL) dzda o6& 02YYd:
information out to the LeTourneau community.
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Residence Life and Housing

Department and Program Infor mation

Description

Residence Life offers more to your university experience than providing a roof over your head and a place to
study. Those within your living area may soon become your family. The family attitude is more than just
personal, it is spirital. You become bound by the unity found in Christ. As a result, we hope you will develop life
long friendships, a sense of belonging, love, and worthiness.

Personnel

Associate Dean for Student Life

The Associate Dean for Student Life, under the diraatiothe Dean of Studentss responsible for providing

structure to the Residence Life program, providing leadership to the Resident Directors, and providing guidance in
the discipline process.

Resident Director

¢t KS wSaARSyd 5 A NBfGldiRe\lveim prafessinalstiafSmemiEer of ti@E&pariinent of

Student Affairs, under the direction of tizean of Studentsand the immediate supervision of the Associate Dean

for Student Life. The Resident Director works directly with studentsvaldging comfortable living

environments and assists individuals in their personal development. Each Resident Director is directly responsible
for the Resident Assistants within their living area.

Assistant Resident Director/Resident Assistant

Each livingrea is assigned a student to serve as a Resident Assistant. The responsibility of the RA is to lead
members in developing an atmosphere that will help students in spiritual, academic, and social growth. As
representatives of the Office of Student Affgithey are also entrusted with the responsibility to see that all
regulations concerning housing and conduct are maintained.

Chaplain Intern

Each hall floor has a Chaplain Intern who oversees and encourages the spiritual life of the students igthe livin
areas. The Chaplain Intern serves as an extension of the Spiritual Life Office in the student living areas of
LeTourneau University. The Chaplain Intern will assist in the promotion of Christian faith and life within the
LeTourneau community, particulg within the living area in which he or she resides.

Procedures
Opening/Closing Dates

Fall 2010
Residence halls operhursday, August9at 8 amfor new studentsResidence halls open for returning students
Sunday, August2at 8 am

PLEASE NOTE: Tésidence halls will close for Christmas break Friday, Decerdtarslpm to students not
participating in Commencement activities. Resideraltstclose Saturday, Decembdrdt 5 pm for all
Commencement participantd_eTourneau University does not prde housing for any students during Christmas
break.
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Spring2011

Residence halls open Sunday, Jan@aay8 am. Residence halls clos&l&y, May6 at 5 pm for all students not
participating in Commencement or residing in summer housingampus. Redénce halls close Saturday, May
at 5 pm for all Commencement participants or students moving intaampus housing for summer terms.

D

No student will be allowed to stay in the residence halls before the opening date or after the closing dat]
without prior permission. All travel plans should be arranged according to this policy.

Checkin/Check-out Information

2 KSYy | adGdzRSYyd FNNA@GSaE 2y OFYLldza FyR 0STF2NB AdSvya |
complete aRoom Gondition Form. The Residee Life staff will review this condition report for accuracy and sign

it. When he/she leaves, in order to avoid damage fines, the student will be responsible for seeing that the room is
in the same condition as when he or she arrived.

Each resident mustheckout in person with the appropriate staff member in case of a room change or

withdrawal, as well as at the end of the year. At this time residents must sign the room checkout form and turn in
the room key. A fine will be charged if a student filsheck out in the proper manner, unless specifically

excused by the Resident Director.

Room Change

The changing of rooms or roommates is permitted during semester bexaksmust be approved and

administered by the Residence Life staff in advantfe. urderstand that conflicts between roommates can arise
during the semesterandresidentsexperiencing distresare encouraged to seek counsel from thesiRlent

Assistant o ResidentDirector as early as possihleOur residence life staff is trained and quped to walk

through these situations with residents and seek to provide a positive resolution, in whatever form that may take.

Single Room Requests

If aroom is or becomes vacant, and the Office of Resiace Life identifiethat spaceas available, a stught can
applyto move intothat private roomat an increased room rate of 88 per semesterlf accepted, he amount

will be prorated based on the date the student moves in. Students will not be permitted to move into single
roomswithout receiving pernission andagreeing to pay for the private rate. Sin@om Requestsare available
from your Resident Director and must be signed before a move is permitted. Students will not be charged a
singleroom fee if their room becomes vacant due to an assigmenmatemove orwithdrawalfrom housing

Housing Options

Fall and Spring Semesters
All nonmarried students are required tiive on campus unless they are

1 Residing wittparent(s) or legal guardia(s),

1 22 years of age or older by the first day of classEhesemester

1 Sudents who have already received a feygrar degree from a college or university or have attended
LeTourneau University f& semestes,
Enrolled in six (6pr fewer credit hoursor
SENIOR OPTIOSD+ credit hours; 3.0 cumulative GPA bg first day of class; and no academic, chapel,
or disciplinary probations for the previous three semesters.

il
il

You may obtain a Petition to Live @#ampus form from the Office of Student Affairs or by visiting
www.letu.edu/reslifeforms Should your request be denied, you have the opportunity to appeal in written form
to the Campus Residency Committee. The deadline to apply to residaroffus is two (2) weeks before the end
of the previous semester in ordéo allow time for the Committee to meet.
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Students enrolled isix or fewer credit hours desiring to live in campus housing need special permission from the
Associate Dean @tudent Life.ContactResLife@letu.edfor more information.

Residence Halls

Housing is available for single students in the traditional academic program within our campus residencdlhalls.
rooms have central aonditioningand heat, with laundry facilities available nearby. Residentis have

lounges for study and social activity along witthimalstorage rooms that can be used for personal belongings.

Most rooms are designed to house two students and are furnished with beds, dressers, desks, chairs, book cases
and closet spaceFormore information, including diagrams, dimensions, and descriptions, visit
www.letu.edu/reslife

aSyQada wSaARSyOS | 22yYSyQa wSaAaARSyoOS
Davis Hall2™ floor)
Mabee Hall
aSyQa 1 2y2Na ! LI NJ Davis Hall ¢Land 3% floors)
Pennswania Hall Evelyn LeTourneau Hall
Quad Houses (Durham, Carpenter, Howe, McKinlg Gilbert Hall
Society Houses (AO, KZX, LAS) 22YSyQa | 2y2NA ! L)
Thomas Hall
Tyler Hall (East and West)
Married Student Apartments

Honors Apartments

Universityoperated apartments in the LeTourneau University Village offertypes of apartments: Married

Student Apartments antlonors Housing The Honors Apartments aseparticularly desirable alternative to
traditional oncampus housingpr upperdivision students. One of the greatest advantages of these apartments is
the quiet and mature environment they provide.

This designation provides an assurance to all residents in these apartments, and to all residents in the surrounding
area, hat students will act with the highest degree of common courtesy and respect for others in maintaining a
particularly mature environment. It is hoped that this designation of Honors Housing will allow students choosing
this area to maintain a residentiahvironment which will enhance the academic atmosphere and support special
transitionalliving environments offered ortampus. Applications are distributed to those students who qualify

each February, and they may also be obtained onlinevatv.letu.edu/reslifeforms

Quialifications:
1 A minimum total of 60 credit hours
1 A minimum cumulative GPA of 2.5
1 No Chapel or Disciplinary Probation during the past two semesters.

Conditions:
f LF¥ I &ddzRSy ( araps ety 215 ntinimund Se/sBetmay have one semester to raise it above
2.50.

1 If a student is placed on Disciplinary or Chapel Probation while living in Honors Housing, he/she may be
reassigned to another living area.

9 Students must sigh the Honors Houshkagyeement which affirms their comitment to the Honors
policies.
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Societies

Residential areas Alpha Omega (AO), Kappa Zeta Chi (KZX), and Lambda Alpha Sigma (LAS) are chartered as soc
organizations located on the LeTourneau University camfosieties operate under an elected group of officers

with the president serving as a member of the Residence Life §th#f.Associate Dean of Student Life is the

Resident Director for the societies, and tlaedilty sponsor(s) for each societprk alongside theesidence life

staff to provide mentoring, discipleship, and direction for tuoeieties.

Married Student Apartments

On-campus housing is available for marrieddstats and their families in 85€quarefoot unfurnished

apartments. Apartments have a kitamedining room, living room, two bedrooms, and one bathroom. Each
apartment also has attic storage spackhekitchen is equipped with a refrigerator and an oven/range. A phone

jack, cable TV jagknd service), andetwork connectionsare provided in ach apartment. Laundry facilities, a
playground, and lounge are located in the Village Center, a facility adjacent to the apartments. Applications for
Married StudentApartmentsmay be picked up at the Office of Student Affairdy visiting

www.letu.edu/reslifeforms Rent isdue by the #dayof S| OK Y2y idK FyR aKz2dzZ R 0S8 LJ
in the Business Administration Office

Summer Housing

Limited summer housing may be available each summgplications are available the Office of Student Affairs
or online atwww.letu.edu/reslifeformsbeginning in March Students are not required to reside on campus
during the summer sessions.
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Residenti al Guidelines for Community Life

Antennas/Satellites

Though cable is provided for residents on campus, students are allowed to havaseradrs &G NJ 0 6 A G S| N
antennas. Exterior antennas and satellite systems give residence halls and apartmeneradcchjipearance

and are potentially damaging to roofs and buildings; therefore, they are not allowed.

Appliances

Students are allowed to use microwave ovens, small refrigerators (%#i6 faetor smallerwith a max pull of 1.5

amps9, coffee makers, popcarpoppershot pots, slow cookegnd blenders in their rooms. These items must be
plugged directly into the wall dlet. Window air conditioning units, hot plates, and deep fryers are not permitted

in residence halls. Other appliances suckeasrge Foeman grills, electric skilletspunter top ovensand any

other hightemperatureapplianceswith or without exposed heating elemenése not allowed in rooms due to
electrical wiring smoke damagend fire hazeds butmay be usedh areas designated kilie Resident Director.
Questions regarding the use of appliances not specifically mentioned in this section should be directed to the RD.

Ironsused in the residence halfsust have an automatioff feature. Ironing must not be done on a bed or on the

floor without proper protection from the heatExtension cords are not recommended, except for outlet

certer/power strip extension cords that aldl-NJ G S R ® LY I &aGdzRSyidiQa dzasS 27F LR
hazard, the Residence Life staff will instrthe student accordingly.

Bicycles

Students must register their bicycles witte University Police Departmembr protection and identification in

case of theft. Registration can be arranged by contacting the Security Off@@3at2334441, and prowding the

make, model and serigl dzY 6 S N¥ehicleREqgisthatich O P ¢KS ! YABSNEAGE | faz2 LINE
each residene hall All bikes must be stored outside of buildings, unlessmitlse specified by the Resident

Director.

Because of the possibility of theft, the University strongly recommends that bicycles be locked with -alhiyavy
lock when not in use. LeTourneau University assumes no liability for loss of or damage to bicjeldwy are
on university property.

At the end of each spring semester, all bicycles (except those useddgndlattending Summer Sessipmsust
be removed from the campus. During the summdédnmjversity Policevill dispose of any bicycles remaigiat
bicycle racks, excephhosebeing used by summer residents.

Bikelids

LeTourneau University offers lockable bikelids as a service to students residing on campus. The purpose of
bikelids is protection from theft and weather. Tads no cost fousinga Bikelid PleasecontactUniversity Police
at (903)233-4441for more information.

Camping
Camping on university property sgrictly prohibited.

Constructing on Campus /Projects in the Residence Halls

Loft construction is limited to Tyler Halhd the ciety buildings Other living areas may only create shelving
units, and those must be limited in size so that they can be completely constructed/assembled outside the
residence hall and carried irConstruction should occur in such a way that no objesting on the shelves rests
GAGKAY My ¢ ARIF aidKHIvirg Sohdtrictomubt be completed by theesond weekend of the
semester.6 { S S LoftépE H a
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Any construction for a room or clapsoject must occur ouside the residence hall unless prior permission has
been received from the Resident Director. Students will be held responsible for any damage incurred during
construction.

Construction Zones on Campus

Due to the numerous risks and potential for serionjaity, the following are expectations for student behavior
within construction zones ooampus: anyone found insidef@ncedin construction zone will be handed over to
the local authorities for trespassing. Furthermore, anyone discovered on any stractpiece ofconstruction
equipment inside a construction zone fence will be suspended idnedy.

Curfew

Although the University does not maintain a formal curfew, students are required to sign out with &saileRt

Assistant pior to leaving overnighor longer It is an issue of courtesy, providing the ability to make contact in
OrasS 2F SYSNHSyOe FyR (2 1y2¢6 6KSgtudénss arb stihjgstdoifineddS a i
other disciplinary action for failure to sign out. Personssalé the residence hallebveen 1 am and @m may

be questioned byniversity Policgrimarily for reasons of personal asdmpus security

Damage to School Property

The student is responsible for the cost of repair and/or replacement of any Universjignty damaged

regardless of whether the damage was caused by accident, neglect, or intent by the individual causing damage. In
accidental damage, the student may wish to confachily membergo decide if costs will be covered by their

| 2YS2ySWRa t2fA0

Darts
Due to the possible damage to person and property, mepged darts may not be used in the residence halls.

Explosives/Fireworks

Improvised explosive devices will not be tolerated anywhere on University property. Furthermore, any person
using Uhiversity resources to create explosive, hyggpansive incendiary or noxious fume/smoke devices is
subject to immediate and severe disciplinary action, whether or not it is activated.

Fire Drills
Fire drills for each living area will be held once eachester. Evacuation routes and meeting areas are posted in
the hallways of each residence hall. Disregard for fire drills will result in immediate disciplinary action.

Fire Hazards

The following items are considered fire hazards and are not allowed iregiidence halls: motorcycles,
motorcycle parts, automobile parts, d@rt parts, tires, engines, gas tanks or containers that contain gasoline,
space heaters, halogen lamps without protective grill covers, and any other flammable materials/liquids.
Prohbited items found in the residence halls may be confiscated, and a fine may be assessed. Storage of
flammable liquids in the residence halls will result in a fine of up to $200, and/or other disciplinary action.

Excessive accumulation of newspaper gsliled paper, clutter, trashgr other itemsin rooms, hallways, or
stairwells is also considered a violation of fire code and therefore is prohibited. By order of the Longview Fire
Marshal, hallways and stairwells must always be clear of lumber, lofteshdéurnitureand other obstructionsat
alltimes.0 { S S Obeh Bl@me®é U

Fire Protection

All rooms and hallways are equipped with smoke detectors which will be checked regularly by Residence Life
and/or Facilities Seices staff. Tampering with or disabling a smoke detector by removing the hattery
disconnecting poweror covering in any wayill result in a fine of up to $200, and/or other disciplinary action.
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Emergency flood lights and overhead emergency nightdighe located in the hallways of all residence halls.
Tampering with emergency lights by disengaging the light bulbs will result in a fine of up to $200, and/or other
disciplinary action.

Guests

If an invitedguestdesiresto stay with a student overnighhe/she nust sign the register on the Resident

I & a A s.dodr gsiwal as notify the RD (in person or by phone/email). A guest may stay a maximum of five

nights within one semestdiconsecutive or not) The first three nights are free; the cost for fleeirth and fifth

nightsisb p ®nn LISNJ yAIKG P CKS K2alAy3a addzRSyd Aa NBaLRYy:

Hazing/Initiation

Texas State Law and the University do not allow initiation activities that can do mental or bodily harm to any

person, or which isffensive to the dignity of an individual. No person may be forced against his/her will to do
anything he/she does not want to do. Violations of this principle may result in loss of University status for the
individual or group, in University disciplirend/or in State prosecution.

Statement from the Texas State Penal Code:

Gl FTAYy3IE YSIya Fye AyiaSyidazylf (y2é6Ay3ar 2N NBOJf
institution, by one person alone or acting with others, directed agairsttident that endangers the

mental or physical health or safety of a student for the purpose of pledging, being initiated into, affiliating
with, holding office in, or maintaining membership in any organization whose members are students at an
educationalinstitution.

¢KS GSNY aKIFITAy3aé AyOfdzRS&S odzi Aa y2d fAYAGSR G2V

1 any type of physical brutality, such as whipping, beating, striking, branding, electronic shocking, placing of
a harmful substance on the body, or similar activity;

1 any type of physical actily, such as sleep deprivation, exposure to the elements, confinement in a small
space, calisthenics, or other activity that subjects the student to an unreasonable risk or harm or that
adversely affects the mental or physical health or safety of the styde

1 any activity involving consumption of a food, liquid, alcoholic beverage, liquor, drug, or other substance
which subjects the student to an unreasonable risk of harm or which adversely effects the mental or
physical health or safety of the student;

1 anyactivity that intimidates or threatens the student with ostracism that subjects the student to extreme
mental stress, shame, or humiliation, or that adversely effects the student from entering or remaining
registered in an educational institution, or thattay reasonably be expected to cause a student to leave
the organization or the institution rather than submit to acts described in this subsection;

1 any activity that induces, causes, or requires the student to perform a duty or task which involves a
violation of the Penal Code.

A person commits an offense if the person:
1 engages in hazing;
9 solicits, encourages, directs, aids, or attempts to aid another in engaging in hazing;
9 intentionally, knowingly, or recklessly permits hazing to occur; or
1 has firsthandknowledge of the planning of a specific hazing incident involving a student in an educational
institution, or firsthand knowledge that a specific hazing incident has occurred, and knowingly fails to
report said knowledge in writing to the Dean of Studemt®ther appropriate officials of the institution.

Online Resources:
http://www.stophazing.org/laws/tx law.htm
http://www.u ta.edu/stuact/greek/forms/hazing handouts.pdf
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Beyond the laws of the state of Texas, our desire is for every organization and living area on campus to create an
atmosphere of love where we can live well together and honor each other above ourselvesn&d210).

ID Cards

As a means of ensuring the safety and security of the University community, all students, faculty, and staff are
required to present their Universitissued ID card upon request by University Police officers, guards, or University
officials. ID cardare created in the Office of Student Affamsduring several Edge and Orientation events.
Replacement cards for students are $10 each. The Office of Student Affairs will not supply temporary ID cards for
use in the dining hall or othdocations; if an ID card is lost or damaged, it must be replaced immediately with a

new card and the former card will be deactivated.

Keys and Locks

Only universityapproved locks are to be used on residence hall rooms, and within the residentialesmciéta
lock does not work properly, the RA should be notifiedhediately to initiate repairs or replacemenihe
Resident DirectotJniversity Policeand Facility Services must have a key to any door [dbekkling, room, and
any storage area) in gresidence on campus.

The possession or use of unauthorized copies of keys, keys created by persons other than designated University
staff, or any loclpicking equipment will result in disciplinary action that may include suspeng&se also
0Security Systen®e 0

Laundry

Our coiroperated laundries are located east of Trinity Halls and north of Tyler Hall for all students, and inside
several residence halls. It is open every day with hours posted. In additiovijldge Center provides laundry
facilities for residents of the Village only (honors apartments and married apartme®eg) the Cashier in the
Business Office for loss of money.

Lofts

Lofts are allowed only in Tyler Hall and the society buildingsofslirhust conform to university specifications.

Any student wanting to install a loft must read and fill out an intent form. Upon completion of this form, the
student must submit it along with a scale drawing of the plan to the Resident Director. Niumion or

installation is allowed until the Resident Director has approved the plan and signed the form. Students are
subject to fines or other disciplinary action for failure to obtain the necessary permission. Forms and guidelines
are available fronyour Resident Assistant and Resident Director. All lofts must be removed from individual
rooms and stored during the summe®tudents will be held responsible for any damage incurred by the
installation or removal of a loft. (Séef &anstiucting on Campd¢

Lounges

Lounge areas are provided for enjoyment and fellowship and are to be kept neat and orderly. Lounge furniture
must not be removed from the lounge for any reason without prior approval from tisidBet Director. Lounges
are open according to posted schedules; they are available for special events and reservations through the
Resident Assistant or Resident Director.

The main lobbies for the residence halls (including the Village Center) ard@mpembers of the opposite sex

from 8 am to 12 midnight, Sunday through Thursday, and from 8 am through 1 am, Friday and Saturday. Please
note that hours may vary gltly from building to building. (Viditours of Operatiorfor the most upto-date

building opening and closing times.)

Mattresses

University mattresses are not to be removed from rooms for any reason. Sheets must be used at all times and
washed on a regular basi®. dzNJ Y G G NB&aaSa | NB XigeéxtreHong) heélding y R NB lj dzA NB
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Microwaves and Refrigerators

Students may bring their own microwave and mini refrigerators for their rooms. These items must be plugged
directly into the walbutlet. Refrigerators must not exceed 4.6 cubic feet in siaegse more than 1.5 amps of
electricity. Students are expected tdean these units regularly as part of room inspectioRsfrigerators are to

be unplugged, and perishabledd/beverage itens are to be removed from these units during Christmas break
each year.0 { S S Appfiadce® 10

Open Flames

Open flames or incense is not allowed in the residence halls and are allowed in other areas only as approved by
the Associate Dean of Student Life. Open flames or heating coils of any kind without administrative approval will
result in a fine of up to 300, and/or other disciplinary actiond { S S FirefHazarddd& 0

Paintball Guns

Pdntball guns may not be usear storedon-campus though theymay bestoredin the trunk ofa personal vehicle
for off-campus recreational use

Pets/Animals in the Residence Halls
Except for fishall animals are prohibited in Universitjwned housindor any length of time

Quiet/Courtesy Hours

Quiet hours are from 11 pm to &m for all living areas.Additional evening quiet hours will be decided by each

floor at the beginning of the year and should correspond to those set elsewhere in the residencedmiisy

j dZA SG K2 dzNBR>X y2AaS YR YdaAAO Ydzad oS O2yialAySR 6A0K
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needs of those around them. Each student is encouraged to aatrtfiis/her neighbor when noise or music

volume is excessive. Further complaints concerning excessive noise and music volume should be directed to the
Resident Assistant or Resident Director. Continued problems with excessive music volume may result in th
O2yFTAaO0l A2y 2F GKS &adGdzRRSyidQa SljdAaLYSYyGo

Right of Entrance

The University reserves the right of entrance by approveiydssity personnel into studesffooms at any time

for the purpose of maintenance, repairs and/or inspection. Such inspections myaly take place during
scheduled breaks and at other times during the semester. A room search, conducted by Student Affairs
personne]is authorized whenhere is reason to believe that an individual is violating University community
standards or usinthe room to conduct an illegalr immoralactivity. Access for such a search will be gained in
accordance with Residence Life policies for room enfran illegal activity is discovered in such a search, it will

be stopped and University Police wi#t hotified. The search may then be resumed in accordance with the laws of
the State of Texas concerning search and seizur¢ghe case of an emergency involving clear and present danger
that life or property is in immediate or imminent danger, any Ursitg personnel may also enter a room
immediatel.

Roofs

Due to the high risk of personal injury and the accelerated deterioration of the roofs, no student is allowed on the
roof of any building without permission from tligean of Students

Room Furnishing s/Wall Hangings

Universityprovided furnishings are not to be removed from a room without permission from the Resident
Director, nor are they to be stored anywhere other than the room or apartménthe Honors Apartments,
University furniture may not bstored in the attic or moved outside of the apartment at any time.

Page | 28



Inliving areas with sheet rock wallSi(bert Hall, Thomas Haavis Hallthe Quads, Honors Apartments and
Societie¥ posters may be attached to the walls with straight pins or raits. Use brad nails or straight pins
with moderation. Please seek counsel from your RD if you have questions. In these residenesiiléc
should be used on all wood surfaces. In Tyler Hall and the Trinities, no items of any kind mayhee attany
surface of the room other than with Plagtic. Other items are allowed only as approved by the RA or RD.

Room Inspections

For reasons of hygienpersonal responsibilityand community safefyrooms are to be kept clean at all times.

Each Redent Director will work with his or her Resident Assistants to complete regular room inspections to

insure that the room is clean and orderly. A majority of the room inspections will be held at regular infiervals
residence halls, these will occur eydwo weeks; in the honors apartments, every three weeks) and should be
announced well in advance.

I YSYOSNI 2F (GKS wSaARSYyOS [AFS {dFFFT gratt K2t R NB3Idz
inspections may be held without prior noticé&each room should be maintained in a clean and orderly manner.

The neatness and cleanliness of a living area are the responsibility of each student.

Storage
There are limited storage areas in most residence haltgre is no provision for storage ahk \ehicles, lofts, or
furniture; thoseitems are the responsibility of the studen®¥hen the residence halls close, all items stored in the
floor storage room must be prepared as follows:
9 Stored within a closed box: use a rigid carton with flaps intHaeusing a carton, be sure it is in good
conditionwith no holes Wrap items separately and use adequate cushioning material.
1 Boxes must be completely closed and taped with a strong tape designed for shipping.
91 Properly labeled: the delivery address saibe clear and complete.
9 Stored items may not include food or any other perishable item likely to cause mold or other
decomposition damage.

If a student does not return to LeTourneau University, his/her items in floor storage will not be held loager th
on RlI&dao LG Aa ( retHevatiiedaRnS i fe3an odbBest it yha stoded itevhgibe {2
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shipping costsThe Mail @nter will not mail stored items that are not ready to be shipped as described above.

PLEASE NOTHEie University accepts no responsibility for loss or damage to items stored in floor storage a%eas.

Security Systems

Abusing and/or vandalizing the securitystem is considered injurious to fellow students and compromises the
safety ofthe buildingd @sidents. Serious disciplinary acti@mcluding finesthe possibility of suspensigand the
potential for criminal prosecutigrwill be taken in the casef@ student who compromises the safety of residents.
0 { SS Keys an@Lodks: 0

Shuttle Transportation

Shuttles to and from the airport, bus station, or train depot are the responsibility of the student. Studentd shou
make complete travel arrangements prior to the opening and closing dates of each semester.

Street Signs

In order to assure compliance with state law, students may only possess and display street, construction, or traffic
signs if he or she has a prodfmurchase, or can demonstrate that the sign was formally discontitwyedaffic

authorities
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Surveys

Surveys for any purpose, including those academically related, may be administered only after the originator of
the survey has submitted a copy to tBean of Studentand has obtained subsequent approvékee also

éStudent ResearchPolcy Ay GKS {LISOAlIf t2f A0ASa aSOGA2y d0

Telephones
Students living oitampus acquire telephone service through the Office of Informatiahii@ogy. The cost of
local and orcampus telephone service is included in student housingdedsmarried apartment rent

Students provide their own telephones and ntaynganytype ofresidential telephone. Each student is provided
a unique telephore number; however, there is only one telephone line per room. Both telephone numbers ring
to the same line. Therefore, only one telephone is necessary per room. The student telephone number that is
called determines which voicemail box (email inboxperees the message.

Long distance service is not provided on residential telephones; students must use calling cards or other services
that can be reached by calling a local or-fate number from the rooms and lounges.

Students are not to accept colkecalls, charge long distance callsatoy telephone number on campos any

other long distance company, or charge telegrams through Western Uniomyttelephone humber on campus.

Any student responsible for such a charge to a campus telephone nunilbbbewilled for the charge and a
subsequenfF A y S @ ¢tKS&4S NBailiNAOlA2ya NP RAaAOdzaaSR Ay RS
policy may be obtained from the Office of Student Affairs.

Any student found committing telephone fraudamy way with the intent of using service without being charged

for the usage or by using an authorization code that does not belong to them to obtain service will be subject to
disciplinary action or prosecution by LeTourneau University.

Televisions
Students may have televisions in their rooms and LeTourneau University expects discretion in television viewing.
(See als@AntennagSatellites | Yy Ridedsé 0 .FaA 0 Ol of Gresiiédalbalafd IdudgeslaNE F A R

may not be tampered witlor altered (including upgraded through Longview Cainle@ny way.

Videos
There are certain copyright laws that govern the use of rented or purchased-rddecded materials, limiting the
use of hese materials to personal and/or home settings. These laws are ambiguous as to whether a residence
KFff 2NJAGa f2dzy3Sa ljdatAFe & | aK2YS aStGiGAy3azée &2
rented or purchased videtecorded maerials on campus. Therefore, campus residents must abide by the
following guidelines concerning a viddwt is not purchased through a licensing agency and is categorized as
GK2YS dzaS 2yfe¢y
9 Printed materials must not be uséd advertise the video showg and it may not be a fundraiser.
1 A fee must not be charged (either formally or informally) and donations must not be requested from the
viewing audience.
1 ¢KS @GARS2 Ydzald 2yfeé 0SS OAS6SR Ay | Tadvid&ystiod NP 2
be viewed in any area that would be considered public, such as a residence hall lobhgin lo
1 The viewing audience must be limited to residents of the floor/wing/house in which the video is being
GASHESRI | yRiniteGuessB A A RSy (14 Q

Water Fights

Due to the potential damage to residents, their belongings, and the facility as a whatker, fights are not
allowed in the residence halts between nonconsenting individualanywhereon campus Fines will be imposed
and students held responsible foryadamage that occurs.
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Waterbeds

Waterbeds are prohibited in the residence halls. Exceptions may be considered for individuals who display a
specific need for a waterbed that can be verified by a physician.

Weapons

Under no circumstance is any person pdted to bring any weapon,densed or unlicensed, onto anyJersity

campus location, including any building, facility, or grounds owned, leased, or operated by the University.

G2 S LJ2 y at€ buthage Odt ldmRed ta firearms, BB guns, pellet guns, aiftsguns, ammunition, swords,

spears, blow guns, martial arts weapons, crossbows stemvd arrows, switchbladeany other knives with a

blade over 5.5 inchesndany knife/blade designed or adapted for the purpose of throwiAgcomplete
RSTAYALSI2Y2 y2&F¢ aYl & 65 F2dzyR Ay GKS ¢SElFLA tSylt / 2RS:
' YAGDBSNBAGE t 244%dD &y ihqiliries reyarditdg this padicy.

Vandalism

Especially due to itdestructive,disrespectfuland dishonoring nature,cs d vandalism will not be tolerated and

LI NHAOALI GA2Yy AYy FOGa 2F QOlFLyRFEfAAY gAfft NBadzZ i Ay
property destruction; the severdisruption of normalJniversityoperations or the malicious, intenional, and

willful destruction or defacing of public or private propetty.

¢

Visitation

Members of the opposite sex are not allowed in rooms or hallways without permission from the Resident
Director. The exceptions to this policy are during scheduled tisitehours or open houses held periodically
throughout the year.The typical hours of visitation are listed below, with the exception of certain holidays
throughout the school year (e.g. Fall Break, Spring Break, Easter Break, and Thanksgiving Break)

Traditional Residence Halls Honors Apartments and Societies

Thursday, Friday and Saturdayg 61 pm

Sunday: % 9 pm Every day: noog 11 pm

S5dZNAyYy 3 GAaAldlrdAz2y K2dzZNE 2N 2LISy K 2wimwadidht ohwhedB semBe8 y (1 Q &
of the opposite sex is in the room. Failure to comply with these visitation policies will result in disciplinary action.
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Campus Safety and Emergency Procedures

Emergency Phone Numbers

911 Longview Emergencg use ONLY for fire, medical emergency, or crimgrogress
OGKSNBE Aa y2 ySSR (2 RALFT Ly ayé¢ 2N I

(903) 23-4444 LeTourneau Universityolicec Emergencyanswered 24 hours a day, 7 days a week)

(903) 2371199 City ofLongviewPolice, Fire, and EMSmmunication€enter¢ Non-Emergency Line

(800 746-7661 East Texas Poison Control Center (have all necessary information before calling)

(903) 2334445 LeTourneau Universityealth Serviceg Non-Emergency(9 amg noon, 1¢ 4 pm; Mg F)

(903) 2334441 LeTourneau Universityolice Department(Chief of Police)

REMEMBERWhen reporting an emergency, information can be more important than speed in providing the
proper response. Please (1) take time to talk with the person on the phone, (2) be prepared to respond to
questions theywill have, and (3) stay on the line until instructed to do otherwise.

The City of Longview EMS ambulance service does not charge any fee for responding to a medical emergency or
for treating injuries. Charges are only incurred when they transport afividual for further medical treatment.
)T Al %i AOCAT AuUs
When calling in an emergency to offf orrcampus emergency response teams,
1 State
0 your name,
o the nature of the emergency,
o the location, and
0 type of assistance required.
9 Stay on the phone until thepmrator dismisses you, then go to a location from which to direct emergency
vehicles or services.
9 1f911 is dialed, next cdllniversity Policat (903) 233-4444, or have someone else call if possible and
explain the emergency. Often, trained campus parss can assist or provide immediate care as well as
communicate directly with the emergency responders.

Fire Safety

Soon after you check into your room, take a few minutes to familiarize yourself with the building. Find the two
unlocked exits nearest youoom. EXxit routes for each floor are displayed on the back of the door in each room.
Also, note the location of the nearest watlounted alarm and fire extinguisher.

)y £ UT O OAA A EEOAS
If the fire is contained (e.g. in a small trash can) or in a lavsfgce, extinguish if possible. If you put out a fire,
no matter how small, immediately caliniversity Policat (903) 233-4444and advise the security officer on duty.

If the fire cannot be quickly contained, or if there is any doubt, do the following

1. Pull the fire alarm

2. Get out of the building, and yell for everyone else to vacate the building as well

3. Find the nearest phone from which you can safelyldalVersity Policat (903) 233-44440r 911 and:
a. lIdentify yourself clearly,
b. Report that there is &ire at ,
c. Give the full location of the fire (2100 S Mobberly Ave, Tyler Hall W8dlo@r, room ).
d. Identify the type and extent of the fire and any known injuries, and
e. Stay on the line until the emergency operator asks you to hang up.
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EVACUATION IS MANDATORYU may not remain in a building when the fire alarm is sounding!
1. Awaken anyone sleeping and get out of the building as quickly as possible; any delay may endanger the
life of a friend.
2. Feel your door at eyeVel or above.
a. Ifitfeels HOT, do not open it! Seal the cracks with a wet towel or rug, and exit through or signal
from the window.
b. Ifit feels COOL, then make your way to the nearest exit, closing all doors behind you.
c. Insmoke, stay near the floor. Gawvay from the building and make your presence known to your
resident assistant.

Tornado Safety

The East Texas area is susceptible to tornadoes. If a tornado is sighted, a tornado warning will be indicated by the
I AGe 2F [ 2y 3OAS g QBired ByddmEVWWS) whikhSvlldsaind Nyihy YAy dzi S aidSI R
you have registered for the LeTourneau University Electronic Campus Communication System (ECCS), you will
receive a text message and email concerning warnings published by the National Weather Service. Regular
updates willbe sent out via text and email as the circumstances warrant.

If you hear this alarm, or if you are notified by University Police of an impending tornado threat:
1. Locate and move quickly to the area in your building designated as a waiting area forwseadrer.
(You may not remain in any building with metal siding during a Tornado Warfiihgsg areas are noted
on the exit routes posted in hallways and lounge areas. If unclear about the location of the waiting areas,
then:
a. Move to the lowest level ofour building, and
b. Find a central location away from windows and areas with wide spans, avoiding southwest
exposures (in a residence hall, hallways on the first floor are best).
2. Cover yourself with a mattress or other protection; in an apartment, the hdtl¢ a safe location, using
the mattress as a shield against possible flying debris.
3. If outside, get away from cars or loose objects and find a ditch, culvert, or other low area; be watchful of
rising water. Do NOT watch the storm from overhangs or umelth an open bridge.
4. If storm damage is heard or observed, stay indoors for an additional time until the storm has passed. Call
(903) 233444403 2 NB LR NI RIFYF3AS 2N Ayadz2NE @ [ F NBSNJ G2NYII
does and winds may rec after as long a minute or two.

NOTEt KS / A& 27 \|VeafieAWbinbgWeén Systerhlis @sted the first Wednesday of each momnth
at noon, unless severe storm conditions exist.

During electrical storms, athletic fields will clodécaughton a field or out in the open on campus during a storm,
move quickly to a reinforced structure. Avoid taking shelter under tr@ésinderstorms can also produce large
hail, so it is imperative to find a structure in which to wait out the storfihsomeame has been struck by lightning
checkto see if the individual ireathing. If the person is not breathing, begin CPR and notify persons as outlined
in medical emergenciesA person struck by lightning holds no electrical charge and can be handiéd safe

Discipline in Emergency Situations
Formal discipline@nd/or criminal prosecutiomvill occur for students who:
1 tamper with fire alarm/smoke detector equipment,
1 intentionallyactivatefire alarms or create a situatiorausing aralarmto sound
1 give fake report of the existence of an emergency creating a response by University or local emergency
service providing agencies, or
1 do not respond to University staff directing thesmringan emegency.
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Crime Prevention and Suspect Identification

LeTourneau Uwersity is a private institution and therefore access to the campus, buildings, and grounds is
limited to students, faculty, staff, and invited guests. Presence on the campus is not a right but a privilege, and
university personnel including University &lice and local law enforcement agendielsave the right to remove
people from campus upon request.

The University Police Department is our first line of protection; however, the University also has a cooperative
relationship with the City of Longview RoDS 5 S LI NI YSy > GKS DNXB3I3I [/ 2dzyGe {
Highway Patrol. These law enforcement agencies are authorized to enforce the law in order to add to the safety

of our campus. University Police is here to provide service to the studentdtyfeand staff of LeTourneau

University. It cannot function effectively without the concerned assistance of responsible students and

employees; the department depends on students to call and report all suspicious persons or activities.

CallUniversity Pdice IMMEDIATELY about suspicious persons or activiti2e.not assume that someone else
has already called.

(903) 2334444 LeTourneau University EMERGEN®4 hours per day, 7 days per week
(903) 2334441 Chief of LeTourneau University Poliderry Tirner (8 ang 5 pm)
4EET CO O 11TE £ 08

Anything that seems out of place could be criminal activity. Some things to watch for and report include:
1 Any unknown person loitering in the residence halls, rooms or officescuipied by the regular
residents, o avehicle moving slowly through the same parking lot several times.
1 A person exhibiting unusual mental or physical symptoms.
f tye2yS GNBAYy3 G2 3IFAY SYiNryOS G2 |y2GKSNJ LISNAZ2Y
1 A stranger leaving an office, classroom, or residence hdllwvitversity property or carrying large,
expensive items to a car.
1 Anyone peering into parked cars or removing accessories, license plates, or gas from a car.
9 Anyone cutting a lock or chain from a bicycle and/or loading a bicycle in a vehicle.
1 Unknown persn screaming or shouting.

Statistics concerning criminal occurrences on campus are maintaingw I9yffice of Student Affairs.

Emergency Communication

From time to time, direct efforts are made by LeTourneau University to keep students informed of ceaigtys

and security issues. This is done in a variety of ways including chapel assembly, residence hall staff training,
emergency medical training for appropriate students and staff, campus eneailspessagingnd other forms of
communication. Studds are encouraged to ask questions of university staff about any safety or security issues.

Students, facultyand staff may opt to register for the Emergency Campus Communication Systemf(ECCS)
notificationvia text message and email of specific wagsi or circumstances as they develop. The ECCS will also

be used to send timely updates informing subscribers of the progress or resolution of any such systems. The ECCS
will NOT be used to publicize university events or programs. It is an emergesayatibn distribution system

only.

Loss and Theft Liability

The university accepts no responsibility for loss or damage to your personal possessions, whether by theft, fire, or
other disastersor by technological or electrical interruption&'ou are enaoraged to obtain your own insurance

F2NJ LISNBAZ2Y It o0St2y3aAay3daoc /| KSO1 ¢AGK @2dz2NJ LI NByida O
LJdZNOKEF aAy3a @2dzNJ 26y 02ffS3S adGddzRSyid R2NXAG2NE 2NJ NB
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Operation Identification
Operatofy L5 A& | OAGAT SyQa odzNHf I NB LINB@SydAz2y LINBINIY
number for discouraging theft and facilitating recovery.

f alN] SIOK AGSY 2F @2dzNJ LISNARA2Y |t LINP LIS NEe gAGK |
number. This number should be in an area that is not easily dismantled and which cannot be easily seen.
List all the items identified and keep this list in a safe place, away from any valuables.

Report stolen items immediately to tHéniversity Pate Departmentt (903) 23344410r 4442(if no
answer, cald444). If the stolen items are valued at more than $8@jversity Policevill notify the
Longview Police Department.

1
1

University Police and Vehicle Regulations

The LeTourneau University Policepartment is authorized by the State of Texas and LeTourneau University to
function as a fully empowered law enforcement agency in accordance with the provisions of the Texas Education
Code. The Police Officers of the Department are duly sworn Peacer®ifiand for the State of Texas and as

such bear all of the rights, responsibilities, protections and privileges of their sworn office. These sworn officers
serve the University alongside the traditional Guards that have provided service and satbyy dommunity for

over forty years. Combined as an integrated and well trained agency it is our goal to ensure your safety during
your educational experience at LeTourneau University. We are committed to the ideals of community oriented
policing guided ¥ the principles of the scriptures and empowered by the University so that we may continuously
strive to meet the goal of a safe and secure campus through quiet preparedness.

lff LISNR2YYSt Ay (GKS 5SLJI NIYSyd igpfainklyfhing® NEnding are 2 f A O
empowered to enforce the regulations of the University by issuing citations or initiating other corrective or
restorative measures.

The following regulations are designed to (a) promote the safety and conveniene@airbeau University

students, employees and visitors, (b) provide access for emergency equipment, and (c) facilitate University
functions. All vehicle regulations apply to traditional students, Graduate and Professional Studies (GAPS)
students, facultyand staff of LeTourneau University as well as contract anetentyact employees or vendors of

GKS | YAGSNERAGED® ¢KSAS NBIdzA FGA2ya FNB Ay STFFSOG |yR
between academic terms.

Driverswho have quest2 ya NBf I 6 SR (2 (GKS&AS NBIdAFGA2ya akKz2dzZ R (
4441

Vehicle Registration/Zone Parking Decals

Parking decals are provided at no initial charge to students, faculty, staff and contract employees provided that
vehicles are registered and the decal is properly displayed within the specified time limitations. Fees and fines
may be assessed to owners of vehicles for failure to register vehicles with the University Police Department after
the grace period has expiredddditional fines will be assessed if the vehicle remains unregistered.

Parking decals are required for all motor vehicles, motorcycles and bicycles operated or parked on university
property. Registration information is required to be current and aceurddpdating new information concerning
vehicle registration is the sole responsibility of the vehicle owner. Decals are not transferable from one vehicle to
another and must be properly displayed on the uppenter area of the front windshield adjacetatthe rear

view mirror mounting bracket.

Stickers are distributed at all registration functions, EDGE and Preview events, as well as daily from the University
Police offices. Registration may be accomplished in person at the University Police Departodinte at:
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I Student Atios P/U Trucks and Motorcycles
9 Student or Employee Bicycles
1 Employee Atos P/U Trucks and Motorcycles

Onlineregistrations will be received by University Police via email. They will be processed and a decal will be
mailed to the applicant via campus mail.

In accordance with the provisions of the Texas Education Code, all University students, facultydstafhteact
employees are required to obtain and properly display a LeTourneau University parking decal from the University
Police Department on each motor vehicle in which they frequent University facilities.
9 Students must obtain and properly displayegistration sticker on their vehicle(s) within the first two
weeks of the initiation of the current semester or withindweeks of obtaining a vehicle.
0 Residemnial students are limited to one automobile (car or truck)tbe campus at any given time.
0 Reddential students may have a motorcycle and/or a bicycle registered on campus in addition to
an automobile
1 Faculty, staff and contract employees must obtain and properly display a registration sticker on their
vehicle(s) within two weeks of becoming emysal or within two weeks of obtaining a vehicle.
1 All community members who have a bicycle on campus must obtain and properly display a LeTourneau
University parking decal for their bicycle.

Automobile an d Pick-up Truck Decal Display

The decal must be clegrvisible from outside the vehicle. The decals are designed to be applied to the interior of
the windshield. The decal may not be mounted with tape to the windshield in li¢a imténded adhesive

mounting.

Motorcycle Decal Display

Motorcycles with a windshield will mount a registration decal on the bottezanter area of the inside of the
windshield. Motorcycles with no windshield will be issued an appropriate type of sticker which will be mounted
on the license plate mounting bracket and maintainedtsat it is visible and readable to the reasonable efforts of
a person atterpting to identify the vehicle.

Bicycle Sticker Display

Registration stickers should be affixed to the vertical frame tube beneath e (G mLI2 3G @ wS3IA a i NI
not be transferred from one vehicle to another or from one owner to another. If ownership of a bicycle is
transferred, it is the sole responsibility of the new owner to register the bike in their name providing exioienc

the transfer of ownersi at the time of registration.

Temporary and Visitor Permits
Permitsare provided at no charge through the Police Department fo
1. persons who are temporarily using a different vehicle, other than the one they registeredsiiorta
period of time (fewer than 30 days)
2. 3dz2Sada 2y OF YLza 2SNy AIKG 2N f2y3ISNE GKS 3IdzSado
at no charge
3. visiting faculty, vendors, contractors who will be on campus daily over a few weeks or months

Insurance

All motor vehicles operated on the campus of LeTourneau University must carry liability insurance in accordance
GAGK GKS flrea 2F GKS {G1GS 2F ¢SElFad ¢KAA AyOfdRSa
insurance is not mvided your vehicle must be removed from campus. Any person operating a motorized vehicle

2F lye (el Ydzaid KIFIgS | OdNNByid yYyR OFfAR RNAOISNDA
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https://ssl.letu.edu/pages/_Student-Life/campus-safety/Vehicle_Regulations/employee_vehicle_reg.html

Traffic Rules and Laws

All motor vehicle laws of the State of Texas are applecahd enforceable by University Police personnel.
Additionally; LeTourneau University is a walking campus and as such pedestrians are to be afforadavaght

when crossing roadways. Pedestrians are strongly urged to use caution concerning waikiragfia however

they are to be afforded every courtesy by motorists. Violations of traffic rules and laws are punishable under the
LeTourneau University schedule of fines as deemed appropriate by the Chief of Police. Citations issued by
University Pate Department personnel are not customarily prosecuted through the municipal courts and are not
documentedon your State driving record.

Vehicle Operations and Limitations

Due to limited parking space, students are limited to one vehicle on campus (chos &rucks). LeTourneau

' YAGSNBRAGE Aa F el f{Ay3a OFYLWzZ¢é¢T GKSNBEF2NBZ OF YLz
campus commitments since commuter students are given priority dokipg near academic buildings.

Towed Vehicles, RVs and Vehicle Extensions
There idimited space orcampusfor trailers, boats, and other towed vehicle€ampus Police and Student Affairs
will identify a location on campus where these items may be stored for aXéerailers will be required to:
1 be registeredvith University Policeand the owner will be required to have the trailer covered under
personalauto insurance or a separate poligroof will be required)and
1 be =curedby a tongue lock to be purchased by the trailer owneecommendeda chain and padlock
on the wheel/frameas an added security measure.

UPD will add this area to extra patrols and will kaegnventory though the University is not responsible for any
stored/parkeditem. A courtesy call from the owners would be appreciated whergiler or vehicle is in use

Parking zone restrictions are in effect Monday through Friday from 7 am to 5 pdhstudents, facty and staff
personnel must park in parking lots specifically designated by the color coding indicated on each parking lot
SYiN} yOS YIGOKAY3 (GKS 02f2N) O2RS 2F (KS @SKAOf S|Q
effect on Univeligy recognized holidays, between Fall and Spring semesters, or Spring Bneakyler East,
Trinity, and Quad parking lots are Zone Regulated 24 hours a day, seven days a week.

LJ

QX

Curb MarkingsAwhite curb or stripeon the pavement adjacent to the curbdicates parking for a limited time
(usually 10; 30 minutes depending on markings on the stripe)
Avyellow curbor stripe on the pavement adjacent to the curb indicates no parking at any time.
Ared curbor stripe on the pavement adjacent to the curb iraties a fire lane and no parking at
Fye GAYSO® +A2fFGA2Y YI @& NBadzZ 0 AyThsik& OSKAOf
violation of state law and is enforceable by LPD and LFD.

Decorations/Ornaments:No lewd, obscene, or offensive items (as uheel by University Police or a Student
Affairs representative) may be attached to your vehicle in any way that can be seen by the campus community.

Junk Vehiclesb 2 da2dzy1 ¢ @DSKAOf Sdralanddbned dd candpublheSJRiersity iegeNE&R
NAIKG G2 NBY2@0S Ay2LISNIofS @SKAOESa FNRY G(KS OF YLz
26y SND& f I &l Juhkbizyslgs will e RisldBs@dadt abandoned vehicles will be removed from

campus at the expense of the owner.

Large VehiclesVehicles largethan a %ton pickup truck are prohibited from parking on any campus parking lot
without permission of the Chief of University Police.

Motor Homes and Travel TrailerPersons desiring to bring a motor home or travelleiato campus are
encouraged to makeeservations at one of the nelay recreational vehicle parks. If arrangements cannot be

Page | 37



made, operators of suckehicles must make arrangementsmediatelyupon arrival through the University
Police Department concemmy where hey may park and what services dirditations they may expect.

Lights: Any motor vehicle operated on campus after dark or during periods of low visibility must have working
headlights, taillights, brake lights Yy R G dzNy maA Iyt fA3IKGad

Protective Helmets:Required wear for all drivers/passengers on motorcycles. Persons operating motor scooters,
mini-bikes, mopeds, goarts or any other opesir vehicle other than a licensed motor vehicle, must wear DOT
approve protective heaeear appropriate for that type of vehicle.

hFFrnw2l RhtISNKNEXOAZYY2F Y2Ili2RON®HAZE RA NIINEDE&SH \BiickeSdre 2y O
not equipped to be legally operated on the streets and no campus facility exisie they may be used for their
intended purpose.

Overloading VehiclesDrivers will not load passengers in their vehicle in such a way as to restrict mobility or
GraArA2y 2F GKS RNAGSNI 2N 42 & G2 SYyRFy3aISNIFye LI aas

Parking: Use markd spaces only. Parking where prohibited by sign or pavement marking or on lawns or
sidewalks is not allowedDuring special eventtJniversity Police officers or designated persons may direct traffic
to park in other locations.

DisabledParking: Only persons with Statéssued handicgped parking authorization may use marked
handicaped parking spaces. Handigagd parking spaces consist of a marked parking space plus a striped
loading/unloading area directly adjacent to the parking space. DO NOT ndiedyped parking spaces or their
marked loading areas, even briefly, if your vehicle is not properly marked for this accommodation. Haedlicap
parking spaces may be enforced by University Police or City of Longview Police personnel.

Passing:Drivers &all not pass moving vehicles traveling in the same direction on University roadways.

Restricted Roadways G At A0k YFHAYyGSylryOS NRIFIR&a yR LI GKa NBE 27
business of the University. Some sidewalks are constructed in such a way as to permit utility vehicles to be
operated on themhowever, they are not to be used as rdevays for motor vehicle traffic without the express
permission of the Chief of Police.

Speed Limits:The maximum posted speed limit on campus is 20 MPH. The speed limit on Harris Drive is 15 MPH
due to family housing in that area. Speed limits artoered byradar.

Stop Signs and Stopries: Placed at strategic intersections and locations around campus and require a complete
stop, not a rolling stop.

Vehicle Storage/Abandoned Vehicles:f £ Y202 NmT@SKA Ot Saz o0A0e0ftSa yR 2i
campus parking lots before the end of the academic year. LeTourneau University neither assumes nor accepts any
liability for the condition of the vehicle or its contents during the etfe of the owner. Students enrolled in

summer classes may continue to operate their vehicles on campus as at any other time of the academic year.

Vehicle Repairs/ KI'y3Ay 3 2Af | yR YIF22N) NBLI ANE | NB y2ijorl tf2g
NBLI ANE YSIya | yaeshEhidleXoNhoiekhanddurs/ Thése Jepdils inay be done at
Automotive Societyn accordance with their rules and fe€3ontact(903) 2336461 or autosociety@letu.edu
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Enforcement and Fines

All personnel in the Department @fniversity Policewhether onr or off-duty, in plain clothing or in uniform, are
empowered to enforce the regulations oféfUniversity by issuing citations to violators in (but not limited to) the
following instances:

1 | Miscellaneous Parking violation $20
2 | Parking in a Handicapped Space $40
3 | Parking in a Fire Lane $30
4 Parking Registrain Violationg No Permit/Zone \blation $10 fee
Subsequent Offense $25 fine +$10 fee
5 | Safety Equipment Violation (lights, turn signals, exhaust, etg $10
6 | No Motorcycle Helmet (driver or passenger) $40
7 | Failure to Stop at a Stop Sign $40
8 | Passing Traffic $20
9 | Excessive (dExhibition of) Acceleration $20
10 | Driving or Parking on Grass or Sidewalk $20
11 | Tamperingwith a Traffic Control Device $40
12 | Reckless Driving $50
13 | Changing Oil/Major Repairs On Campus $20
14 | Fleeing/Failure to Stop for Oféic $50
15 | Abusive, Indecent, or Vulgar Language or Gesture $20
16 | Failure to Identify (Present ID or Give Name) $20
17 | Failure to Maintain Financial Responsibility (No Insurance) $30
18 | Unlicensed Driver $100
19 | Speeding (depending on speed): $20-50

Citations will be affixed to the vehicle or given to the operator. In some instances, a citation will be mailed to the
operator or registered owner of a vehicle. The registered owner is responsible for any citations issued on or
concerning the vehiclenless it can be established that another specific person was operating the vehicle at the
time of the offense in question.

Appeals

Citations may be contested in writing to the Traffic Citation Review Baiinih ten working days of the date of

the date ofcitation. Weekend days and holidays are not counted in theday response period. Once the

contest is received by the Board, the petitioner will be given an appointment to appear and state his/her

reasoning to the Board. If the Board finds that thexeeasonable cause to dismiss the charge, the petitioner and

' YAODGSNERAGE t2fA0S oAttt 0S y20AFASRO® ¢KS OAGIFOGAZ2Y &
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Board attached. If, in the opinion of the Board, there is not reasonable cause to dismiss the citation, the charge
will be upheld and the appropriate fine/fee amount will be assesdéthe student wishes to appeal the fiimd

of the Board, he/she may make that appeal, in writing, to the Associate Dean of StudenthgfAssociate Dean

of Student Life will consider the circumstances of the finding and the appeal and notify the Board, the University
Police Chief and the dlignt of the outcome within a reasonable period of time. No further appeals may be made.

Excessive Citation Policy

An accumulation of four (4) violations within the academic year will result in a warning letter to the student. The
letter will indicate thatfuture violations will result irf1) all finedor traffic/parking violations being doubled,

and/or (2) oncampus drivingrivilege suspended for a period of time to be determined by the Chief of University
Police, and/o(3) other disciplinary actions.
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Special Policies

1. Alcohol and Drug Abuse Policy

For complying with the legal certification requirementdioe U.S. Department of Education for Difuge Schools,

each student, faculty member, and staff member is required to be provided annually the information contained in
this Handbook regarding drug and alcohol abuse.

Behavioral Expectations

The behavioraéxpectations of LeTourneau University for every member of its community include the prohibition

of possession, use or distribution of illicit drugs and alcalsolell as the use of legal moattering substances

such as herbs enhanced (naturallyor artdA I t f 80 ¢gAGK &dzadl yoOSa 6KAOK LINE
mental awarenessSpecifically the Student Handbook, the Fac@tsff Handbook, and corresponding

LeTourneau Education for Adult Professionals (GAPS) Handbooks prohibit the use pesigession of alcoholic
beveragesintoxicating incense, abuseable inhalardsnarcotic drugs. The use or possession of illegal drugs,
alcoholic beveragesither intoxicantsandtobacco products is a matter that the University takes seriously. Each

has been widelyacognized as a source of serious health and social problems.

Texas Legal Sanctions

Alcohol

The law that prohibits the possession and consumption of alcohol beverages by persons under the age of 21 is
endorsed, supported and enforced by thimiversity.

9 Minors convicted for possession or consumption of alcoholic beverages are subgtateédmposedines
up to $50Q as well as possible disciplinary action by the University

9 Convictions for providing alcoholic beverages to minors will stibjeividuals to being finetly the State
up to $4000 and/or up to one year in jais well as disciplinary action by the University

9 Convictions for driving under the influence of alcoholic beverages (DUI) will subject individuals to fines
ranging up td$2,000 and/or a jail term ranging from a minimum of six days to 180 days in the county jail.
University disciplinary action may accompany punitive actions of the State.

Drugs

The University requires that all students and employees abide by all lodal, @tal federal laws regarding

controlled substances to include, but not be limited to, their use, possession, manufacture or sale. Fines, terms of
probation or term of imprisonment are generally contingent upon the circumstancesypedfdrugs involvd.
Sanctions upon conviction for possession, distribution, or manufacture of controlled substances range from fines
to probation or imprisonment. Amounts of fines, terms of probation, or imprisonment are generally contingent
upon the circumstances and amnts and types involved.

LeTourneau University Sanctions
When the University regulations regarding alcohol and drugs are violated, LeTourneau University will impose, at a
minimum, the following sanctions:

Students

Alcohol

91 Appropriate sanctions will be asssed in which students may be subject to Disciplinary Probation,
5A30ALI AYIFNE {dzALISyaAirzy FyRk2NI5AavYAraalto +A2€l 0
parents.

1 Additional sanctions may be imposed as appropriate, depending on circumstance
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Drugs
9 The student will be automatically referred to tiean of Students
91 Appropriate sanctions will be assessed in which students may be subject to Disciplinary Probation,
Disciplinary Suspension and/or Dismissal. Violations also require the nd®ifi€ati2 ¥ (G KS & G dzZRSy |
and appropriate law enforcement authorities.
1 University sanctions are imposed in addition to any actions taken in criminal prosecution by local state or
federal authorities.

Employees

Alcohol/Drugs
1 The employee will be automatdy referred to the appropriate Cabinet Level Administrator.
f 'LIINPLINAIFGS alyOliAizya ¢Aff 0SS adaSaaSR Ay 6KAOK
GRAAOKIFNBS T2NJ Ol dzi Staff Haadbadldzli f A YSR Ay GKS CI Odz Ge@
9 Additional sanctions may benposed as appropriate, depending on circumstances. Universjipsed
sanctions are besides any legal actions taken by local, state, or federal authorities.

Health Risks of Alcohol and lllegal Drugs

Alcohol
1 Alcohol acts as a depressant, affects the mahdls the senses, and impairs coordination, reflexes,
memory, and judgment.
1 More serious effects of alcohol may be damage to the liver, kidney, pancreas, and brain.
9 Alcohol is the leading cause of death among individuai®4l$ears of age.
1 On the averageheavy alcohol drinkers shorten their life spans by approximately ten years.

Drugs

Unlegislated Intoxicants

1 New products, not yet addressed by legislation or medical studies, introduced to the marketplace which
produce any type of alteration of the mentat motor processes may cause any number of negative
KSIfGK AaadzsSao LYONBFaAy3a G2f S Nleryeadionad emfaion & K A 3
of the use of illegal substances creates a social appearance of acceptance of the indisetisenaf
intoxicants.

1 Unknown health risks and inconsistency of dosage of the intoxicating ingredients of such products make
their use an unacceptable practice

Marijuana
1 Prolonged use and increased tolerance to marijuana can lead to severe psychaepg&adence.
1 Marijuana use may produce an immediate increase in heart and pulse rate, and can cause an acute panic
anxiety reaction.
1 Use of marijuana may cause impairment of memory, altered sense of time, and inability to concentrate.

Cocaine and Crack

9 Cocane or crack use may produce an increase in heart rate, breathing rate, and body temperature.
1 Anindication of cocaine or crack use may be chronic runny nose and membrane infections.
1 Cocaine or crack overdose may result in seizures, heart stops, conmegtbr d

Amphetamines and Barbiturates

1 Amphetamine and barbiturate users become highly susceptible to physical dependence.
1 Amphetamine and barbiturate use may cause infections of the skin, liver, heart, and lungs.
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Services Available to the Campus Community

Treatment Support

LeTourneau University employs professional counselor in order to make counseling services available to the
campus community. The University has a working agreement wittaeoffous counseling facilities to assist in the
treatment process.Counseling done in the above centers is on a confidential basis.

The University has three primary components of the alcohol and drug abuse program:
1 AssessmentThe student or employee will be assessed to determine extent of the problem with alcohol
or other drugs, which may range from careless misuse to abuse to addiction.
1 Intervention: By working with friends, family, faculty, and staff, the University can reach out to people in
trouble and provide them access to appropriate help.
1 Shortterm Counseling As appropriate, counseling is provided to students or employees who can benefit
from a maximum of five therapy sessions.

2. Family Education Rights and Privacy Act (FERPA)

The Family Educational Rights and Privacy Act (FERPA) is a Federal lavtetttatthemprivacy of student
education records. The law applies to all schools that receive funds under an applicable program of the U.S.
Department of Education.

cCowt! 3IAPSA LI NByGa OSNIFAY NRIKGEA o kdrightshEsfddd be (2
student when he or she reaches the age of 18 or attends a school beyond the high school level. Students to
gK2Y GKS NAIKGa KIFISFS GNIyaFSNNBR INB aStA3araofS &ddzR

Parents or eligible students have the right to inspectandevi ( KS a (i dzRSy 4 Qa SRdzOF A2y
the school. Schools are not required to provide copies of records unless, for reasons such as great distance, it is
impossible for parents or eligible students to review the records. Schools may chaeyéa ¢opies.

Parents or eligible students have the right to request that a school correct records which they believe to be
inaccurate or misleading. If the school decides not to amend the record, the parent or eligible student then has
the right to a dbrmal hearing. After the hearing, if the school still decides not to amend the record, the parent or
eligible student has the right to place a statement with the record setting forth his or her view about the
contested information.

Generally, schools mubave written permission from the parent or eligible student in order to release any
AYF2NXYEFEGA2Y FNRY || a0dzRSyidQa SRdzOF A2y NBO2NRT K2g¢S
consent, to the following parties or under the followingnglitions:

School officials with legitimate educational interest;

Other schools to which a student is transferring;

Specified officials for audit or evaluation purposes;

Appropriate parties in connection with financial aid to a student;

Organizations congtting certain studies for or on behalf of the school;

Accrediting organizations;

To comply with a judicial order or lawfuilysued subpoena,;

Appropriate officials in cases of health and safety emergencies; and

State and local authorities, within a juvijustice system, pursuant to specific State law.

=8 =4 =8 =8 -8 -8 8 4 9
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number, date and place of birth, honors and awards, and dates of attendance; however, schebtslhparents

and eligible students about directory information and allow parents and eligible students a reasonable amount of
time to request that the school not disclose directory information about them.

More information about FERPA is availablehat Office of Student Affairs, or visit the websitenatw.ed.gov

3. Guest Speaker/Lecturer Policy

As an institution of learning, LeTourneau University seeks to enrich learning by inviting speakers and lecturers that
speak to student groups, classes and other constituent groups. Invitations to speakers are made by faculty
members, academic and administrative units, and by authorized representatives of recognized and approved
student organizations. Student organizatidhat invite speakers need the specific written approval of their

approved sponsor or advisor. Individuals, acting apart from their appropriate roles, are not authorized to invite
speakers to the University.

LeTourneau University reserves the right tgpegrve the oncampus appearance of guest speakers and lecturers.
When in doubt of the appropriateness of inviting a speaker, individuals or groups are expected to reference the
proposed invitation with the appropriate Vice President. If the speaker/ggdstown for a position or is likely to
promote a position inconsistent with the University mission or Christian principles described in the Student
Handbook or represents a lifestyle inconsistent with the University mission, the host must take the @gpropr
steps as a part of that same program to also present a Christian worldview.

When inviting persons who are either candidates for public office or who represent a person running for public
office or who represent a particular partisan political positid is necessary to have as a part of that program of
information, a person representing the other candidate or partisan position. In all cases, care must be given to

I @2AR Fye AYLIAOFGA2Y 2F (KS dzy A @S Nditicahcar@idated y @2 f 3SY S

In all invitations to guest speakers and in all communication with guests, great care should be taken to
communicate respectfully, clearly stating the perspective of the University while providing a welcome and
hospitable environmentAll invitations should clearly state the purpose of the invitation, the nature and content
of the requested speech, the proposed audience and the time, place and expected length of the proposed
address. Please notify the Office of University Relatidmesvthe speaker provides opportunity for publicity to

the University.

4. Infectious Disease Policy

Because of the rapid spread of infectious diseases, including the Acquired Immune Deficiency Syndrome (AIDS)
virus, it is likely that LeTourneau Universitiyl be faced with students or employees who have contracted

infectious diseases, AIDS, or AlBlated diseases. To ensure that proper procedures are taken to protect all
individuals in the campus community, including the infected person, the follovahigypthas been adopted.

LeTourneau University strives to provide appropriate information to faculty, staff, and students regarding the
nature of infectious diseases and their transmission. Effective educational efforts and the development of a
Christian outlook, well in advance of any possible crisis, are the best assurance that an actual crisis will be dealt
with lovingly, rationally, and without panic.

The purpose of the Infectious Disease Committee at LeTourneau is to review and update poligeslelmes;

to ensure that appropriate and necessary precautionary measures are taken to reduce disease transmission risk in
campus activities and functions and in universiinctioned offcampus activities; and to advise appropriate

personnel in the camys community regarding communicable disease educational programming.
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The following statements of procedure and policy shall apply to students and staff members:

f Each case shall be reviewed by the Infectious Disease Committee. The final decisiod dsdaR Sy (1 Q& 2
SYLX 285804 SEOfdAA2Y FTNRBY 2N AyOfdaAaAzy Ay [ S¢2dzN
President, who will have been advised by the Committee.

1 The Committee shall be provided information that the student/staff has an infectioussdiséashould be
aware of confidentiality requirements. LeTourneau University shall respect the right to privacy of the

individual.
T ¢KS /2YYAGGSS akKltt NBO2YYSYyR (KS tS@9St 2F GKS A
§ The University may i@ NNXzLJG | addzRSyiQa O2yidiAydzZSR SyNRffYSyli

continuing enroliment based on accepted medical knowledgis a clear and present danger to others,
or if the student presents a significant hazard to his or her own health.

The Inéctious Disease Committee membership consists of:

1 Permanent Members:
o0 Dean of StudentsChairman
0 Vice President for Enrollment Services
0 ExecutiveVice President for Business and Administration
o Director of Health Services
o Director of Counseling Services

1 Other Members:
o Faculty Member
o Faculty Member from the Kinesiology Department
0 Appropriate Cabinet Level Administrator

5. Media Restrictions

Piracy

With the increased number of computers available around the campus and the ease of disk copy, piracy of
compute programs becomes an increasing problem. The owner of a computer program is responsible for the
restrictions of the license agreement and should know the details of the agreement for his/her software.

Remember, software piracy is theft. Generallyditiy 2 0 LISNX¥YA&dadA0fS (2 G02NNRgE &
Read the license carefully to make sure that it is acceptable to install the software on more than one computer.
hiKSNBAASSY GKA& GO0O2NNRgAYyIE Aa O KB TFexts videdsfilma, ar afylj dzl € f
other media.

Unauthorized Access

LeTourneau University maintains a series of public and private computer networks. Unauthorized accesses
and/or attempts at unauthorized access (hacking) into any university network @nsys into any computer

system not owned by the student is strictly prohibited. Hacking to gain illegal entry to any University network or
the distribution of university data (gained legally or illegally) without written permission may result in suspensi

or dismissal from the University, civil or criminal prosecution, and other legal penalties. Students are additionally
responsible for following all guidelines published on the LetNet policies page accessible by visiting
www.letu.edu/network/policies Individuals found to be in violation of the above policy may be subject to
immediate disconnection from the network or revocation of computing privileges, pending the appeal process.

6. Sexual Harassment

LeTourneau University regards sexual harassment as unacceptable behavior that will not be tolerated. A basic
RSFTAYAGA2Y 2F aSEdzZf KIFN}I&aayvySyd AyOfdzRSa adzyse St O02YS
verbal or physical conduct of a sexyat (i dzNB @ ¢
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environment in which all employees and students can pursue their work free from coercion, intimidation, and
exploitation. Sexual hasament is a form of discriminatory misconduct that harms the very environment we seek
to maintain.

7. SignPosting
Any student wanting to post a sign/poster/announcement in any campus facility must abide by the following
guidelines:

1 The Office of Studerffairs must approve all announcements before posting. You must fill out an
Accountability Form (available in the Office of Student Affairs) each time you post. Publicity bulletin
boards are located in these five buildings: Helddrdwick Hall, Longviettall, Glaske Hall, Belcher
Center, and the Memorial Student Center. Posters hung in these buildings must be confined to these
bulletin boards.

1 In buildings other than the five listed above, posters may be hung on interior brick walls (not on glass or
painted walls). Failure to confine posters to these locations may result in loss of publicity privileges.

1 Removal of posters is the responsibility of the organization represented. Failure to remove posters by the
date stamped on them may result in losspafblicity privileges.

1 Any postings in residence halls do not need to be approved by Student Affairs, but they need to be
cleared with the resident director for that area. Any postings in the residence halls may be removed by
the RD, at their discretion.
Oassifieds/Wart Rak C2NJ { I £ S OANDdzZ I NA YIe& 06S LRAaAGSR 2y i
In the Dining Hall, only large, butchiedr LJSNJ 6 F yYSNAR | yR aillotS G4SyGag
Dining Hall may be removed at the discretion of the Gendiatager ofBon Appétit Managementa
9 Circulars sent out in CPOs must be approved on almasase basis by the Office of Student Affairs, and

are limited to items that affect a substantial portion of the campus.
9 Other creative publicity ideas are encouraded must be approved on a cabg-case basis by the Office

of Student Affairs.

= =4

8. Student Communications and Publications

Student communications and publications are one of the student leadership opportunities granted and supported
by the Board of Trusts and the President. As a guideline for student communications and publications, the
R20dzYSy il daDAZA RSt AYSa F2NJ [ S¢2dz2NySkdz | yYABSNBAGEQA {
through the Office of Student Affairs.

9. Student Complaint Policy

Informal Complaint Procedures

It is the wish of the University to provide an education and services of high quality to its students and to provide
equity and harmony in the application of university policies and procedures. When a student has a domplain
resolution should be sought through informal communication with the appropriate instructor, school dean, staff
member, or administrative officer who may be able to help rectify or clarify the situation before a written
complaint is initiated.

Formal Complaint Procedures
This Student Complaint Policy does not supersede specific policies involving special cases such as grade appeals,
sexual harassment, appeal and due process, etc.
9 Lodging a Formal Student ComplainA student who wishes to lodge a form@mplaint with the
University must complete and submit the formal complaint form to the appropriate cabinet level officer.
A form is available in the Office of Student Affairs or Office of Academic Affairs at the Longview campus
or, for nontraditional sadents, in the Office dbtudent Affairs
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1 Administrative Complaint AcknowledgmentFormal student complaints will be forwarded to the
administrator most immediately responsible for the area to which the complaint pertains. The
administrator will send avritten acknowledgment to the student within five working days of receiving the
complaint indicating that: (1) the formal complaint form has been received, (2) the nature of the
complaint, and (3) the student will receive a written response after delili@mawithin approximately ten
working days. Copies of the written student complaint and the acknowledgement letter will be sent to
the cabinetlevel officer over the area.

1 Administrative Deliberation and Responsdf the administrator to whom the complatins forwarded
determines that the nature of the complaint is beyond his/her area of supervision or expertise, the next
level administrator in the area should be consulted and may be requested to respond to the student.
Administrative disposition of theoenplaint will generally consist of investigation into the source of the
complaint, previous efforts to resolve the issue, and any contingencies that will aid in the deliberation and
disposition of the problem. The responding administrator will send tcsthdent a written statement of
attempted resolution to the problem. A copy of the deliberation response will be sent to the appropriate
cabinetf SPSt 2FFAOSNP LEf F2NXIE &addzRSyd O2YLIX I Ay iz
office by exch cabinet officer where a log will be kept.

1 Student Appeal ProcesdJpon receiving a deliberation response to the written complaint, the student
has the right of appeal to successive levels of administrators within the area. This appeal must be made in
writing within five working days of receiving the Administrative response. In each case, the student will
receive an acknowledgement of the complaint within five working days and a deliberation response
within ten working days from the date of the ackniedgment letter.

1 Administrative Levels for Student ComplaintEor students in traditional prograngsthe appropriate
cabinet level officer for student complaints will be as follows:

0 ExecutiveVice President for Academic Affaigsacademic and registrassues
o0 Executive Vice President for Business and Administraticathletics, information technology,
facilities services, and student affairs issues
o Vice President foFinancial Affairs; student accounts and auxiliary services (print shop,
bookstore, dining hall) issues

Vice President for Enroliment Serviceadmissionsfinancial aidssues and website issues

o ExecutiveVicePresident forExternal Relationg institutional research, accreditatiometention,
and public relations issues

o Dean of Studentg residence life, spiritual life, student services, and activities issues

0 Vice President for University Advancemegfundraisingissues

o

The only appeal beyond the cabidetsel officer is to the President of the University. The decision of the
Presidenwill be final.

10. Student Intellectual Property Policy

Intellectual property is defined as patents (inventions and discoveries), trade secrets, copyrights (publications and
computer software), and trademarks.

Ownership of intellectual property initiallesides with the person who creates the intellectual property. If
University personnel (including students) create intellectual property on their own time, without significant use of
University facilities or equipment, the creator retains all rightswhership. Creation of any intellectual property
resulting from investigations or research conducted by employees and students of LeTourneau University, on
University time or with its facilities or equipment, shall be assigned to the University or ighdesi More

detailed guidance can be found in Appendix B, Intellectual Property Policy, of the LeTourneau University Faculty
Staff Handbook.
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11. Student Research Policy

For Research/Information Gathering Initiated or Coordinated by Students

Student reseach is seen as a valuable part of the teaching and learning process. All student research, by
definition, must be done under the direction or sponsorship of a faculty or staff member of LeTourneau
University. In this way, the faculty/staff member, depaem chair/supervisor and school dean/vice president
will be appropriately aware of student research which occurs. Student research will be subject to the same
requirements of approval, communication, and appeal as faculty or staff research when condndtxdhe
representation of the sponsoring faculty member or staff sponsor, as in the case of a student organization. In
every case, all approvals must be given prior to beginning the research.

In all cases, refer to and follow the section of the poteyarding Faculty or Staff Research, depending on the
individual who is directing or sponsoring the student(s) in this research proposal. In every case, considerations
must be given to the mission of the university, the purpose and nature of the reseatehgathering, the

population(s) to be surveyed, the audience for publication, the costs in both time and funds, and the potential

f S3Art AaadsSa 2N fAlLoAfAGEeT AYy (SSLAY3A gAGK GKS dzyA @
Procedures and Facultgtaff Handbook and within federal guidelines.

For the purposes of this policy, a student is defined as an individual for whom any of the following would apply:
9 Enrolled in or auditing at least one class, lab, internship, or ity pogram,
9 Living in university housing, or
1 Participating in or representing the university as a part of a field trip, mission experience, sport, club, or
organizational activity.

LT GKS NBaSIFNOK Aa y2a4 | ¥Fdzy Ol »PoyrnedutUnivessity)if N8 ¢ohdick® (0 2
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involve any university funds or constituencies, then no university approvals are neceBkase visit the Office

of Student Affairs if you would like to view a complete copy of the University Research Policy.

12. Students with Disabilities

LeTourneau University has sought to make its facilities and learning environment accessible, withinkdeasona
limits, to the physically, emotionally and learnidigabled students. The University seeks to assist physically,
emotionally, and learninglisabled students to succeed in their education. Any disabled student who is seeking
accommodations (includingpecial housing accommodations) while attending the University nfaisSelf

identify thirty (30) days prior to starting classes by completing the Students with Disability Applicatib¢b)
provide the appropriate documentation to be eligible for sees. The Students with Disability application can be
obtained through the office of The Director of Studé&utpport Services located in the Student Affairs Building,
(903) 2334450 The appropriate forms of documentation are described below.

No modifiations or accommodations will be madend no substitute courses will be accepteifl they would
fundamentally alter the nature of the educational program. A requirement that is essential to a degree will not be
waived. The Vice President for Academic itdfaill be the responsible authority for making the determination of
that which is essential. The University does not provide specific assistance programs to tutor and translate for
disabled students.

In the case of a medical disability of mobility, sery, health or physical limitations, the documentation must

include a complete medical report and a formal diagnosis from a physician. For learning or psychological
disabilities, documentation must include a psyettucational evaluation and formal diagsis performed by a

licensed therapist who specializes in learning disabilities. The evaluation must delineate the nature of the
a0dzRSyiQa tSFNYyAy3I RAalFIOAfAGE YR RSAONROGS Fyeé TFI Ol
summary ofevaluation must include an assessment of broad cognitive functioning (e.g. theRMA$H, specific
cognitive processing discussing visual spatial abilities, auditory and visual memoermgoforeability, executive
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functions, and selective attention, @rlanguage ability, and achievement levels. All scores must be reported and
interpreted. The physical or psyc®R dzOl G A2y f &AdzYYI NBE 2F S@ltdd GA2ya Y
ability to perform routine school tasks is affected by the disaldity recommend modifications that would be
reasonable and necessary at LeTourneau University. Documentation may not be more than three years old. The
students are responsible for all costs related to any tests and analyses. Each student who has Wieghasert

eligible for services must contact the Director of Studemiut Serviceprior to each hew semester to continue
services.
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Organizations and General Information

IMPACT

IMPACT engages a select group of LeTourneau University student leadgosy io Christcentered leadership
through a range of experiences, by inspiring, challenging, equipping, training, honoring, and affirming students to
be change agents who cast a vision for the campus and their areas of influence.

Intercollegiate Athletics
LYGiSNO2ttS3IAlLIGS FiKESGAOa INB | GAGFE LINI 2F [ S¢2dz

Our Philosophy

Athletics at LeTourneau University is a vital and integral part of the educational process. LeTourneau University
student athletes will discover who they are in Jesus Christ in an environment of athletic training and competition,
community, and academic rigor. As children of God, student athletes will manifest their identity in Christ and
glorify God as they train diligently, compecourageously, serve sacrificially, and mature intellectually.

The intercollegiate diletic program provides studerdthletes an opportunityto improve their skills while

competing at a high level. The University sponsors 13 varsity teams, 6 memadd/7S y ® aSyQa aLkrN
baseball, basketbalross countryd 2 f FX &2 O0O0OSNJ I YR GSYy Yy A & d crogs Bo8ntng@fy Sy Q4
soccer, softball, tennis, and volleyball. LeTourneau University is a memberN#dtilbaal Collegiate Athletic

Association Division Il and th&fteen-memberAmerican Southwest Conference

To represent LeTourneau University in varsity athletics, a stualitéte must be in goodtanding with the
University and not be on academic or disciplinary probation.

There are potentially several club sports organizations available depending on student interests. These
organizations register with Student Senate each academic year andtackil the student organization
directory.

Intramural Athletics

The LeTourneau University intramural sports program is a service operation designed to meet the competitive
and recreational needs of the students through sports activities.

Football, vollepall, soccer, basketballltimate Frisbeeand softball make up the competitive core of team sports
in the program. A wide range of other activities takes place throughout the year providing opportunities for both
the serious competitors and the recreatial enthusiast.

LeTourneau Student Ministries

LeTourneau Student Ministries is an organization under Student Government that seeks to organize and
STFSOGAGPSt e OFNNEB 2dzi YAYAAOGNRSA FT2NJ D2 RQa idehfaAd\® ¢
a Secretary/Treasurer. The President acts as the chief executive officer over LSM, as well as being the student
liaison with the administration, while the Secretary/Treasurer keeps records and handles any monetary
transactions.

LSM as an erti is organized in a hierarchy that promotes unity among its constituent ministries, while

recognizing the diversity of ministry goals on campus. In order to facilitate communication and efficiency, LSM is
divided up into three branches. Those three brhes include Campus Ministries, Community Ministries, and
Missions (Local and International). The three departments work together in order to assist students in developing
the necessary tools to serve God more effectively with their diverse talents disd dkecause serving God takes

on so many forms, students have a wide variety of ministries and activities from which to choose.
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